AIMUHHUCTPALUA CBICEPTCKOI'O I'OPOACKOI'O OKPYT A
HNOCTAHOBJEHME

oT Ne
r. CpicepThb

00 YTBEPKACHUU AAMUHUCTPATUBHOTO PErjIaMEHTa IPEA0CTABJICHUA
MyHl/IHl/IHaﬂbHOﬁ yYcayru «Bbmaqa KOIUH APXMBHBLIX TOKYMEHTOB,
MOATBEPKAAIOIIUX ITPAaBO HA BJIAaJICHUEC 3emJiein»

B HETAX peanuzanuu MOJIOKEHHI denepabHOTO 3aKOHa
or 27 wions 2010 roma No 210-®3 «OO0 opraHuzanuu MpeaOCTaBICHUS
rOCYJapCTBEHHBIX W MYHUIHUIAIBHBIX YCIyT», B COOTBETCTBUHU C IOJOXKCHUSMHU
denepanpHOro 3akoHa ot 06 okTsa6ps 2003 roga Ne 131-d3 «O6 oOmux MpUHIAIAX
OpraHu3aluyd MeCTHOro camoympasieHuss B Poccuiickon ®enepanun», Ycrasa
CoIcepTcKoro TOPOACKOTO OKpyra, PYKOBOJICTBYSCh MTOCTaHOBJICHHEM
Anvunuctpanun  CpicepTCKOrOo ropoackoro okpyra ot 28.12.2018 Ne 2018
«O0 ytBepxkaeHun IlopsakoB pa3paOOTKM U yTBEPKACHUS aAIMUHUCTPATHUBHBIX
pErIaMEHTOB OCYIIECTBJICHUS MYHHUIMIIAILHOTO KOHTPOJS M aJIMHUHUCTPATUBHBIX
pErIaMEHTOB MPEIOCTABICHHUS] MyHULIMIIAIBHBIX YCIYT Ha TeppuTopun ChICEPTCKOTO
rOpOACKOTO OKpyTa, [Topsinka MIPOBEICHUS AKCTIEPTU3bI MIPOEKTOB
aIMUHUCTPATUBHBIX PETJIAMEHTOB OCYIIECTBJICHHUS MYHMIIUIIAILHOIO KOHTPOJS U
aIMUHUCTPATUBHBIX PETJIAMEHTOB IMPEIOCTABICHUS MYHULMNAIbHBIX YCIYr Ha
tepputopu  ChICEpTCKOTO TOpOACKOTO Okpyra u Ilomoxenuss 00 0COOEHHOCTSIX
MO/Iauu U PACCMOTPEHUS KaloO Ha penieHus u aeuctBusa (Oe3aeicTBrUE) OpraHoB,
NPEAOCTABISAIONINX MYHULMNAIbHBIE YyCIyrd Ha Tepputopuun  ChIcepTCKOro
TOPOACKOTO0 OKpyra, HUX JOJDKHOCTHBIX JIHMI, MYHHIIUMIAJIbHBIX  CIyKalluX
(pabOTHHUKOB), MPEAOCTABIAIONIMX MYHHUIIMNAIbHBIC YCIYyTU», C Y4€TOM THUIIOBOTO
perjiaMeHTa MpeOCTaBICHHUS] MyHULIMNAIbHON yciyru «Bbimada xonuid apXWMBHBIX
JIOKYMEHTOB, MOJITBEPKJIAIOIIUX MPaBO Ha BIIAJICHUE 3eMJIei», PEKOMEHIOBAaHHOTO
Komuccueldi 1Mo TMOBBIIIEHUIO KadyecTBa IMPEJOCTaBIEHUS TOCYAapCTBEHHBIX
(MyHULIMITAJIBHBIX) YCIYT W UCIOJHEHHUS TOCYAAPCTBEHHBIX (MYHUIIMITAIBHBIX)
byukiuit B CBepUIOBCKOM 001aCTH,

IHOCTAHOBJIAIO:
1. YTBepauts aIMUHHUCTPATUBHBIN periiaMeHT IIPEAOCTABICHUSA
MYHULIMIAIBHON YCIYTH «Bprgaua KOIIMI ApXUBHBIX JIOKYMCHTOB,

NOATBEPKAAIOLIMX MPAaBO HA BIAJCHUE 3eMJIE» (IIpuiaraercs).
2. Ilpencenarento komurera mno 3xkoHoMmuke M 3akynkam C.B. KpacHoBoit
o0ecneunTh BHECEHUE CBEJCHHN O MYyHMIIMIIAJILHOW yCIIyTe, YKa3aHHOM B MyHKTe 1



HACTOALLIETO IIOCTAHOBJIEHUS, B PEECTp MYHHULMINAIbHBIX YCIyr ((pyHKIMiA)
ChicepTCcKOro TOPOJICKOTO OKpyra, YTBEPKICHHBIN MTOCTaHOBJICHHEM
Anmvunuctpanuu  CeicepTckoro ropoackoro okpyra ot 27.11.2018 Ne 1740
«O06 ytBepxkaenun Peectpa MyHHIHMMansHBIX ycuyr (¢yHkiuii) CeICepTCKOTO
TOPOJICKOTO OKpYyTay.

3. 3aBeayromeid MyHHMIIMIAIBHOIO Ka3€HHOTO YyupexaeHus «ChICEepTCKHIA
paliOHHBIM apXHUB JOKYMEHTOB 110 Tu4HOMY coctaBy» U.H. Kynemosoii:

1) pa3zpaboTaTh TEXHOJOTMYECKYI0 CXEMY MPEIOCTABICHHUS MYHULHUIAIBbHON
YCIIyTH, YKa3aHHOM B IIYHKTE | HACTOSAIIETO IOCTAHOBIICHUS;

2) B YCTaHOBJECHHbBIE JCHCTBYIOIIUM 3aKOHOJATEILCTBOM CPOKM M B
YCTaHOBJICHHOM IIOPSZIKE OPTaHU30BaTh MEPOIPHUATHS, HANPABICHHBIE HA BHECCHUE
U3MEHEHUN B pEECTp TOCYJAapCTBEHHBIX M MYHUIMNAIBHBIX YCIYI B YacTH
BKJIFOUCHUS! MYHHULMIAIBHOM YCIYrdM, YKa3aHHOM B IYHKTE 1 HacTosAIero
IIOCTaHOBJICHHSI.

4. IlpusHaTh YTPATUBIIMM CHJy IIOCTAHOBJIEHHE AJIMHHUCTPALUU
CoicepTckoro ropojackoro okpyra ot 24.01.2018 Ne 265 «O0 yTBepKIeHUU
aMUHUCTPATUBHOTO pErJIaMeHTa MO MPEeJIOCTABICHUI0O MYHULMIIAIBHON YCIyru
«Bplmaya KOMUW apXUBHBIX JTOKYMEHTOB, MOJATBEPKAAIOLIMX MPaBO HA BIIAJICHUE
3emsiel B CBICEPTCKOM TOPOJICKOM OKpyre» Anamuuuctpanuenn CpICepTCKOro
TOPOJICKOTO OKpYyTay.

5. KoHTposb 3a HCHOJHEHHEM HACTOSLIEIO IIOCTAHOBJIICHUS BO3JIOXKHUTh
Ha yInpasisiomero aenamu AamuHucTpanud ChICEPTCKOIO TOPOJICKOTO OKpyra
1O.B. JlanTeBy.

6. OmyOIMKOBaTH HACTOSIIEE MTOCTAHOBJICHUE B OQUIIMATILHOM U3JIaHUU J{yMBbI
n Apmunuctpauun CpICepTCKOro ropoJckoro okpyra «BectHuk CpicepTCKOro
TOPOJICKOTO OKpyra» M pa3MecTHTh Ha cailte ChpICEpTCKOrO TOpPOJICKOr0 OKpyra
B ceTu MHTEpHET.

I'nmaBa ChicepTCcKOTo
TOPOJCKOTO OKpyTa J.A. HuckoBckux



YTBEPX/IEH

MOCTaHOBJICHHEM AJIMHUHHCTpPaLUU
ChICEpPTCKOro TOPOJCKOrO OKpyTa

OT Ne

«O0 yTBEpKICHUH
aIMUHHACTPATUBHOTO PETJIAMEHTA
IIPEAOCTAaBIEHUS MYHULIMIIAIbHON
ycayru «Bblj1adya KOmuii apXUBHBIX
JOKYMEHTOB, IMOJTBEPKIAIOIINX ITPABO
Ha BJIAJICHHUE 3EMJIICH»

AJIMMHUCTPATUBHBIN perjiaMeHT NMpeaoCTABJIEeHUsI MYHUIMNIAJILHOM yCIaYIH
«Bbigaya KoM apXUBHBIX JOKYMEHTOB, MNOATBEPKIAOIIMX IPABO
HA BJIAJIeHHE 3eMJIei»

Pa3zgen 1. O0mue moJioKeHus

1. AIMUHHUCTPATUBHBIN PErJIAMEHT MPEJOCTABICHUS MyHUIUIAIBHON yCIyru
«Bpiaua KoOmui apXMBHBIX JOKYMEHTOB, MOJITBEPKAAIOLIMX MPaBO HA BIIAJICHUE
3eMiei» (najgee — aaMUHUCTPATUBHBIM pErjaMeHT) YCTaHaBIMBAeT MOPSAIOK U
CTaHAApPT MNPEAOCTABICHUsS MYHHULMIIAIBHOM yCIyrm «Bpimada Komuii apXuBHBIX
JJOKYMEHTOB, TOJTBEP)KIAIOUIMX I[paBO Ha BIaJeHUE 3emieil» (mamee —
MyHULIMNAIbHAs yCiIyra) Ha TeppuTopun ChICEPTCKOTO TOPOJICKOT0 OKpYTa.

2. Permament  ycraHaBiauBaer CPOKH " NOCJIEOBATEIBHOCTb
aMUHUCTPATUBHBIX MPOLEAYP, OCYIIECTBISIEMBIX B XOJI€ IPENOCTaBICHUS
MYHULMNAIBHOW yCIyrn MyHHULIMIIAIIBHBIM Ka3€HHBIM yupexaeHueM «CplcepTCKui
palloOHHBIN apXUB JOKYMEHTOB IO JUYHOMY COCTaBY» M OPraHU3ALMOHHBIM OTIIEJIOM
VYopaBinenuss paenraMd M OpaBoBoM  paboThl  AamuHUCTpauuu  ChICEPTCKOIO
TOpPOJICKOTO0 OKpyra (Jajiee - MYHULMNAJIbHBIA apXuB), MOPSAOK B3aUMOJIEHCTBUSA
MEXAY JOJKHOCTHBIMU JIMLIAMU, B3aUMOJICUCTBHS C 3asIBUTEIISIMU.

3. 3asBUTENEM HA NOJyYeHHE MYHULIMIIAILHON YCIYTH SBISIOTCS:

1) dJusnueckue U rOpUIAMYECKHE JHIA, OOpalalrIIrecs Ha 3aKOHHBIX
OCHOBAHMSX K apXMBHBIM JIOKYMEHTaM, B LEISAX MOJYyYEHHS M HUCHOJIb30BaHUS
uHGOpPMAaIIMU O BbIICJICHUH 3€MEJIbHOTO yJacTKa (Janee — 3asBUTEIHN);

2) 3aKOHHBIM NPEICTABUTENb 3asBUTENS, YKa3aHHOIO B MOJNYHKTE |
HACTOSIIIETO MyHKTA.

OT uMeHM 3asBUTENEH MOTYT BBICTYNATh YINOJHOMOYEHHBIE MPEACTABUTEIH
3asiBUTENEN, TOJHOMOYMS KOTOPBIX IOATBEPKIEHBI B  COOTBETCTBUM  CO
cratbsiMu 185, 185.1 I'paxxnanckoro kojekca Poccuiickoit deaepaliuy HOTapraabHO
YAOCTOBEPEHHOM  JTOBEPEHHOCTHbIO JIMOO JIOBEPEHHOCTHIO, MPUPABHEHHOM K
HOTApUAJIbHO Y OCTOBEPEHHOM.

4. 3a nOperoCTaBICHUEM MYHUIUNAIBHOW YCIYI'M 3asBUTEIb MOXKET
oOpaTuThCs:
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1) B MyHunumnanbHoe kazeHHoe yupexkaeHue «ChIcepTCKUil pallOHHBIN apXuB
JOKYMEHTOB MO JHUYHOMY COCTaBy» 1o aapecy: CBepmiioBckas o00JacTh,
ropoxa CeicepTsh, ynuma TpakToBas, 1om 5, 2 atax, Homep Tenedona (34374) 69082,
aapec d2yeKTpoHHOW mouThl: archiv_dls@mail.ru, aapec odunmanpHOTO CaiiTa:
http://apxuB-ceicepTh.pd, Tpaduk npruemMa 3asiBUTENCH: BTOPHUK, YE€TBEPT, MATHUIA —
¢ 8.00 gacoB 7o 12.00 gacos u ¢ 13.00 gacoB mo 17.00 gacos;

2) oOmuit otaen MyHHIIMIAIBHOTO Ka3€HHOTO YUPEKICHUS «YIpaBiIcHUE
XO35MCTBEHHOIO M TPAaHCHOPTHOro oOcmyxkuBaHusi ChICEPTCKOrO TOPOJCKOIrO
okpyra» (manee — oOmui otmen MKY «VYXTO CI'O») mo anmpecy: 624022,
CeepmiioBckas o0acth, ropoj CeicepTs, yaulia Jlennna, gom 35, 1 stax, kabuner 3,
HoMep emuHoro tenedona (343) 227-07-67, aapec oduimaabHOro caiiTa B CETH
Wnurepner: http://admsysert.ru, rpaduk npuema 3asBUTENICH: €XKEIHEBHO B paboune
mau - ¢ 08.00 gacoB o 12.00 gacoB u ¢ 13.00 gacos g0 17.00 gacos;

3) B puwmanet MOILI, agpeca u rpaduku pabOThl KOTOPHIX pa3MeElIeHbl Ha
odpunuanbHoM caiite MOIL] B cetu UuTtepuer (http://mfc66.ru);

4) d4epe3 (QenepaibHyl0 TOCYJAapPCTBEHHYI0 HWH()DOPMAIMOHHYIO CHCTEMY
«EnuHpli  TOpTaN TOCYJApCTBEHHBIX W MYHHUIUMMAIBHBIX YCIyr ((QyHKIUN)»
(http://gosuslugi.ru) (nanee — Equnsbiit noptan). [lonydenue yciyru B 3J€KTPOHHOM
BUJIE JIOCTYIHO 3asBUTENSIM (TIPEACTABUTEISAM 3asBUTEINS ), 3aPETUCTPUPOBAHHBIM Ha
EnunoM mopraie, uMEONIUM YYETHYIO 3amuch co crarycoM «lloarBepikaeHHas.
3asiBlicHHE, TOJaHHOE uepe3 EauHbIl mopTan, aBTOMATUYECKH MOANUCHIBACTCS
MPOCTOM AIIEKTPOHHOM MOMUCKHIO 3asBUTENS (TIPEICTABUTEIIS 3asIBUTETIS ).

5. UudopmupoBanue 3asBUTENEH O MOPSAKE MTPEAOCTABICHUS MyHUITUTIATHLHOM
YCIIYTH OCYIIECTBISIETCS HEMOCPEACTBEHHO PabOTHUKAMH MYHHUIIUTIATBLHOTO apXHBa
Ipy JIMYHOM TpUeMe U 1o TenedoHy, a Takke uepe3 ['ocynapcTBeHHOE OI0KETHOE
yupexaeHue  CBepyioBckoil  obmact  «MHOTO(DYHKIIMOHANBHBIA  IIEHTP
MPEIOCTABIECHUSI TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX yciuyr» (nanee — MOIL) u
ero puananibl.

6. ITo Bonmpocam npenocTaBiIeHUs MyHULIMIIAIBHOM YCIYTH U CBEIEHUM O XOJIE
NpEeAOCTaBICHNUS  MYHUUMNAIBHOM  yCIYrd  3asgBUTENM  UHOOPMHUPYIOTCS
MYHULMNAIBHBIMU CIYKaUMU AJMUHUCTpaIuu ChICEPTCKOTO TOPOJICKOTO OKpyTa
1 paboTHUKaMU MYyHHMIIMTIAIBHOTO Ka3€HHOTO yupexkaeHus: «ChlcepTCKUid pailOHHBIN
apXUB JOKYMEHTOB IO JIMYHOMY COCTaBY», MPEIOCTABISIONIUMUA MYHHUIUIAIBHYIO
yCIIYTY TUCBMEHHO, MTOCPEICTBOM JJIEKTPOHHOM MOYTHI, 110 CIIPABOYHBIM TelePOoHAM
WJIU HA JUYHOM IPHUEME.

3asBUTENIb MMEET MPaBO Ha IMOJYYEHHUE CBEIACHUW O XOJ€ MPEAOCTaBICHUS
MYHHUITUTIATHGHOW YCIIYTH TPHU JIMYHOM OOpAIeHWH MPHU TPEIBSBICHUA JOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTD (/151 PEACTABUTEIIS — JOBEPEHHOCTH).

Jist momydenust wHGOpPMAIIMM O XOJE MPEIOCTaBICHUS MYHUIIUMATBEHON
YCIIYTH 3asiIBUTENb NPEIOCTABIISIET PETUCTPALIMOHHBIN HOMED 3asiBJICHHUS.

7. npopmanusi 0 MpeAOCTaBICHUA MYHULMIAIBHON YCIYrd pa3MeliaeTcs
B (enepanbHOM rocynapcTBeHHON WHOOpPMaMOHHOW cucteme «EIWHBIA mopTal
rOCyAapCTBEHHBIX W MYHUIMIAIBHBIX YCIyT ((QYHKIHMNA)», pa3MelleHa Ha CTeHAaX
B MECTax IMpEJOCTaBICHUS MYHULMNAIBLHON yciyrd, Ha caidte ChICepTCKOro
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ropojckoro okpyra B cetu MatepHet (http://admsysert.ru) u Bkiiro4aeT B ce0s:

1) MCYEPIIBIBAIOINN NepeYCHb JOKYMEHTOB, HEOOXOTUMBIX
JUIS  TIPEAOCTaBICHUS MYHUIUMIAIBHON YCIyrd, TpeOOoBaHUS K OQOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TAK)KE MIEPEUYECHb JTOKYMEHTOB, KOTOPBIE 3asIBUTEIIb BIPABE
MPEIOCTaBUTh 110 COOCTBEHHON MHHUIIMATHBE;

2) Kpyr 3asBUTEJIEH;

3) CpOK MpeoCTaBICHUS MyHUIIMIAIBHON YCIIYTH;

4) pe3ynbTaThl NPENOCTABICHUS MYHUUUNAIBHOM  YCIYIH, IOPSIAOK
NPEACTABICHUST  JIOKYMEHTA,  SIBJSIOLIETOCS  pe3yJbTaTOM  MPEIOCTABICHUS
MYHUIUTIATBHOU YCITYTH;

5) pa3mep TOCYIapCTBEHHOW MOLUIMHBI, B3UMAaEeMOW 3a MPEJOCTABICHHE
MYHUITUTIATBHOU YCITYTH;

6) McUepNbIBAIOIINN NIEPEeYeHb OCHOBAHUM ISl MPUOCTAHOBJICHUS WUJIM OTKa3a
B [IPEIOCTABIICHUY MYHHIIUIIAJIbHON YCIIYTH;

7) wuHpopMalMi0O O TMpaBe 3asBUTENs Ha JocylaeOHoe (BHecyAeOHOe)
oOxanoBaHue JIEeUCTBHI (O€3EeCTBUSI) U PEIICHUM, MPUHATHIX (OCYLIECTBISEMBbIX,
B XO/JI€ TPEIOCTABIECHUS MyHULIUTIATBHOU YCIIYTH);

8) dopmbl 3asBieHuil  (YBeJOMJICHUH, COOOINECHMIT), UCIOJIb3yEMbIE
IIPU NPEJOCTABICHUN MYHULIMITAIbHON YCITYTH.

8. CrpaBouHas mH(pOpMAIKS, B TOM YHCJIE, O MECTEe HaXOXKIACHH, Trpadukax
(pexume) pabOThl, HOMEpaxX KOHTAKTHBIX T€JIE(POHOB, aipecax EKTPOHHON MOUYTHI U
OQUITMANTBHBIX CANTOB MYHUIMIIAIBLHOTO apxXuBa, HHPOPMAIMS O TOPSJIKE
OpEIOCTaBICHUS ~ MYHULMIAIBHOW  yCIyru, pasmemieHa B (eaepaiabHOU
rocyAapCTBEHHONM HH(POPMAIIMOHHOM cucteMe « EMMHBIN MOpTall roCyJapCTBEHHBIX U
MyHUIIUNANBHBIX  ycayr  (pyskmuit)»  (mamee  —  Eguneiidi mopran)
(https://www.gosuslugi.ru), Ha caiite ChICEPTCKOIO TOPOJICKOTO OKpYyra IO aJpecy
http://admsysert.ru/administration/podvedomstvennye-uchrezhdeniya/arhive, Ha
caiTe MyHUIMNIAIBHOTO Ka3€HHOTO yudpexaeHns «ChICEpTCKUMI PallOHHBIM apXUB
JOKYMEHTOB IO  JUYHOMY  COCTaBY» (http://apxuB-ceicepTb.pd), Ha
MH()OPMAIIMOHHBIX CTEHIAaX MYHHUIMNAIBHOTO apXuBa, Ha OQUUUAIBLHOM cailTe
MO®I] (www.mfc66.ru), a Takxke MPeIOCTaBISIETCS HEMOCPEICTBEHHO PaOOTHUKAMMU
MYHUIIMIIATBHOTO apX1Ba MPH JINYHOM MpUEMeE, a TaKxKe MO0 TesedoHy.

9. OcHOBHBIMH TpeOOBAaHUSIMU K HMHPOPMUPOBAHUIO TpakJaH O MOPSIKE
IPENOCTABIECHUSI ~ MYHHULMINAIBHOM  yciayrd  (yclyr),  KOTOpbIE  SIBISIFOTCS
HEOOXOJUMBIMU U 00SI3aTENIbHBIMH JJISI TIPEOCTABICHUSI MYHHUIMIIATBHOW YCIIYyTH,
SBIISIIOTCS JIOCTOBEPHOCTh NPEIOCTaBIIsIeMO MH(GOpPMAIMU, YETKOCTh B M3JI0KEHUU
uH(pOpMaIUH, MOTHOTAa HHPOPMUPOBAHUSI.

10. Ilpu oOmieHuu ¢ rpakgaHamMH JOJDKHOCTHBIE JIMIA, MYHULUIATbHBIC
CITy>Kallie WM paOOTHUKM MYHUIIMIIAIIBHOTO apXH1Ba JIOJKHBI BECTU ce0sl KOPPEKTHO
W BHUMATEIBHO K TIpaXkKJaHaM, HE YHI)KAThb HMX YECTH U JOCTOMHCTBA. YCTHOE
MHOOPMUPOBAHKUE O TMOPSAKE NPEIOCTaBICHUS MYHHUIMIAIBHOW YCIYTd JOJKHO
MPOBOJUTHCSA C UCIIOJIB30BAaHUEM O(PUIIUATBHO - AEJIOBOIO CTUIISI pEYH.

11. UndopmupoBaHue rpaxkjiad O MOPSAIKE MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH MOKET OCYHIECTBISATHCS C UCMOJIb30BAHUEM CPEICTB ABTOUH(POPMUPOBAHUSI.
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Pa3znen 2. Ctanaaprt npeaoctaBjieHUss MYHHIMIAJIbHON yCIyrd

HaunmenoBanue
TpeOOBaHUs K CTAaHIAPTY
MPEIOCTaBIICHUS
MYHHUIUTIAJIBHBIX YCIIYT

ConepxaHnue TpeOOBaHUM K CTaHAAPTY

1. HaumenoBanue
MYHUITUTIAJILHON yCIyTH

Bbmaqa Konui APXUBHBIX HOKYMCHTOB, IIOATBCPKAAOIINUX IIPaBO
Ha BJIaACHHUC 3eMIICH.

2. HaumenoBanue
oprasa,
MPEI0CTABIISIOIETO
MYHHUITUTIATBHYIO YCITYTY

MyHununanbHoe Ka3zeHHoe YyupexaeHue «ChIcepTCKUi paliOHHBIN
apXuB JOKYMEHTOB I10 JUYHOMY COCTaBY» U OpraHU3allMOHHbIN OTel
VYnopasiaeHus JenamMd M OpaBOBOW  pabOTBHl  AJMUHUCTpaIu
CpICEpTCKOro ropoJICKOro OKpyra.

3. Onucanue pe3ynbraTta
IIPEIOCTABIICHUS
MYHULMIIAIBHON YCIyTH

Pe3ynbrarom npeaoctaBiaeHUs] MyHULIMIIAIBHON YCIIYTH ABIISETCS:

- apXUBHasl CIIPaBKa;

- apXMBHAasl BBIIIUCKA;

- apXUBHas1 KOIUS;

- OTBET 00 OTCYTCTBUU 3aIlpallliBAEMBbIX CBEICHMIA;

- peKoMeHJauus O JaJbHEHIIMX NyTAX IOMCKa HEOOXO0IUMOMN
uH(popMaLuu;

- YBEIOMJIEHHE O HaIpPaBJICHUM COOTBETCTBYIOLIEr0 3ampoca Ha
WCIIOJIHEHUE B JIPYrOl apXUB WM OpPraHU3aLuIo;

- OTKa3 B paCCMOTPEHUH OOpAIEHHUs ¢ MOTUBUPOBAHHBIM U3JI0KEHUEM
€ro NPUYHH.

4. Cpok
MPEI0CTaBIICHUS
MYHULIMTIATBHON
YCIIYTH, B TOM YHUCJIE
C y4eToM
HEOOXOJIMMOCTH
oOpareHus

B OpraHu3aIuy,
Y4aCTBYIOIINE

B MIPEJ0CTABIICHUN
MYHULUIIAIBHON yCIyTu

Cpok  WHCIOJIHEHHS  3ampoca IO apXUBHBIM  JOKYMEHTam
MYHHUIIMIIAJILHOTO apXWBa HE JOJKEH MpeBbimarh 30 gHEH co aHs
pErucTpaluy 3amnpoca.

C yderoMm oOpamienus 3assurtens yepes M®PI[ cpox mpenoctaBieHus
MYHUIIMIIATBHOW YCIYTM HWCYHCISETCS C MOMEHTa PEeTrUCTpaluud B
MYHUIIUIIAJIbHOM ApXUBE, npeaoCTaBIAIOIICM MYHUIMIIAIBHYIO
ycyry.

3anpoc, He OTHOCSIIMNCA K COCTaBY XPaHSILUXCS B MYHUIUMIIAIbHOM
apXvMBe AapXUBHBIX JOKYMEHTOB, B TEUEHHE 5 JHEW co JHSA ero
pPErMCTpallMy HAINPABIIAECTCS B APYTOM apXWB WIM OpPraHU3aLMIO, TIe
XpaHATCS HEOOXOAMMbIE apXUBHBIE TOKYMEHTHI, C YBEJOMIIEHUEM 00
O9TOM 3a4ABUTECIIA.

5. Cpok BbIIaYn
(HampaBieHHs)
JIOKYMEHTOB,
SIBJISTFOIMX CST
pe3ynbTaToOM
MIPEI0CTaBICHUS
MYHUIIUTIATLHON YCITYyTH

B teuenue 1 pabouero nHs.

6. HopmaTtuBHbIe
IIPAaBOBBIE AKTHI,
pEryJIUPYIOIINE
MIPEIOCTABIICHUE
MYHULIMTIAIbHON YCIIYTH

[lepeueHbr HOpMATUBHBIX MPABOBBIX aKTOB C YKa3aHUEM HX PEKBU3UTOB
pasMelleH Ha opuIuaibHOM caifiTe ChICepTCKOTO TOpOJICKOTO OKPYTa B
cetu IHTEpHET, B perMoHaIbHON rocydapCTBEHHON MH(GOPMAIIMOHHON
cucteMe «PeecTp TOCylapCTBEHHBIX M MYHULUNAIBHBIX YCIYyT
(pynkumit)  CsepanoBckoit  oOmactu» U B (enepanbHOM
rocyJapCcTBEHHOM HH(popManMOHHON cucteme «EnuHbBIH mopran
TOCYJaPCTBEHHBIX U MYHUIIUTTATBHBIX YCIYT ((PYHKITHN ).

MyHununanbHOE Y4YpexACHHUE, NMPEAOCTaBIAIONIEe MYHUIMIIAIBHYIO
ycayry, oOecneunmBaeT pasMelleHHe M aKTyalu3allMi0 IepedHs
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YKa3aHHBIX HOPMATHBHBIX MPABOBBIX aKTOB Ha CBOEM OQUIIUAIBHOM
caiite B cetu IHTEpHET.

7. Ilopsnok, pasmep u
OCHOBaHUS B3UMAHHUS
roCyJapCTBEHHOMU
MOLIMHBI WA UHOU
IJ1aThI, B3UMaeMOi

3a IIPEIOCTABIICHUE
MYHHULUIIAJIBHON yCIyTH

MyHununainpHas ~ ycioyra — IpeAocTaBisieTcs — 0e3  B3UMaHUs
roCy1apCTBEHHOM IOLUIMHBI.

MyHununanbHbIi apXxuB OCYILECTBIACT [IPELOCTaBICHUE
MYHHULMIIAJBHOW YCIYI'M II0 HCIOJHEHUI0 TEMaTH4ECKOro 3ampoca
OpraHM3aluy WIA I'PaKJaHWHA B MOPSAJAKE OKA3aHUS IUIATHBIX YCIIYTD
(B TOM 4Mcie Ha OCHOBE Joroopa) mwin 0Oe3Bo3me3gHo. Cpoku u
CTOMMOCTh PabOT 1O HCIOJHEHUIO TEMaTUYEeCKOro 3ampoca B
IIPEIBAPUTEIBHOM MOPSIIKE COTIACYIOTCS C 3aIBUTEIIEM.

8. [lepeuenn
JIOKYMEHTOB,
HEOOXOAUMBIX I
MPEIOCTaBIICHUS
MYHULUIIAJIBHON
YCIIYTH, TIOJJIeKAIINX
NPECTaBICHUIO
3assBUTENIEM

B nensx noay4yeHus MyHULIMIIAIBHON YCIIYTU 3asiBUTEIb MIPEACTABIISAET
3asBJIEHUE O TMPEAOCTABICHUH MYHUIMIAIBHON yCIyrd 1o ¢opme,
YCTaHOBJICHHOM NIPUIOKEHUEM Ne 1 K HACTOSILEMY
aIMUHUCTPATUBHOMY pPErJIAMEHTY, B MYHULUIAJIbHbII apXuB WU B
M®II (3ampoc 3asBUTENb JOJDKEH IPEACTaBUTh CAMOCTOATEIbHO B
LEJSIX TONyYeHUS] MyHUIIUTIATBHON YCIYTH).

JIOKyMEHTOM,  MOATBEPXAAIOIIMM  IOJIHOMOYMS  MPEACTaBUTENs
3asBUTENs, SIBISETCS JOBEPEHHOCTh, OPOpPMIICHHAs U BbIJaHHAs B
MOpsIIKE,  IPELYCMOTPEHHOM  3aKOHOAATENIBCTBOM  Poccuiickoin
®denepanuu.

B 3anpoce 3asiBUTENS JOHKHBI OBITh YKa3aHBbI:

1) HauMeHOBaHUE IOPUAMYECKOTO JHIa Ha OJaHKE OpraHu3aluu; IS
rpakaaH - paMuiIns, UMl U OTYECTBO (TIOCTIEHEE — MPU HAJIMYHH);

2) MOYTOBBIM W/WIM DIEKTPOHHBIM aJpec 3asBHUTENS, MO KOTOPOMY
JOJKEH OBITh HAmpaBJIeH OTBET, YBEJOMJIEHHME O Iepeajpecaluu
3a1poca;

3) uHTepecyrolue 3asBUTEIS BOIMPOC, COObITHE, (DAKT, CBEIEHUSA U
XPOHOJIOTHYECKHE PaMKH 3alpalinBaeMoil HHPOpMaLIUH.

3asiBUTENb BIOpaBe, IO COOCTBEHHOW WHHUIMATUBE MPEJICTABUTh
JNOKYMEHTbl (WM HX KOIHH), COJIepXKallue JIOTOJIHUTENIbHBIE
CBEJICHMSI, OTHOCALIMECS K TEME 3arpoca.

JlaHHBIN TIepeueHb SBIIAETCS HCYEPIBIBAIOIIMM M HE MPEAIOoJIaraer
MEKXBEIOMCTBEHHOT0 HH()POPMAIIMOHHOTO B3aUMOIEHCTBUSI.

Jis monmydeHHs JTOKYMEHTOB, HEOOXOIUMBIX JUIs TMPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIYTH 3asBUTENb JIMYHO OOpaliaercs B OpraHbl
MYHUIIMIIAJIbHON BIIACTH, YUPEKIECHUSA U OPTaHU3ALNH.

3asBIeHHE U JIOKYMEHTBI, HEOOXOAMMBbIE JJsi TPEJOCTaBICHUS
MYHHUILIMIIAJIbHOW YCIYTH, MPEACTABISAIOTCS B MYHHULMIAIbHBINA apXUB
MOCPEACTBOM  JIMYHOTO  OOpamieHusi  3asBUTENsA, IOCPEICTBOM
MOYTOBOTO OTHpaBieHus, udepes MOILl, nubo c wucnoab30BaHHEM
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHH, BKJIIOYas

ucnonp3oBaHue  EnumHoro  moprama, WU APYTUX  CPEACTB
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH B Cllydasx U
MOPsIZIKE, YCTaHOBJICHHBIX 3aKOHOJIaTEIbCTBOM Poccniickoit

@enepanun 1 CBepUIOBCKOM 005acTH, B (QOpMe 3JIEKTPOHHBIX
JOKYMEHTOB TpU HAIUYUU TEXHUYECKOW BO3MOKHOCTH. [Ipu 3TOM
3asfBJICHUE M DJIEKTPOHHBIM 00pa3 KaXJI0ro JOKyMEHTa MOTYT OBITh
MOJIMMCAHBl TPOCTOM IEKTPOHHON MOJIMTUCKHIO.

9. Ilepeuenn
JIOKYMEHTOB,
HEOOXOOUMBIX IS
MPEIOCTABIICHUS

JlokymeHTsl  (CBeleHHs), HEOOXOIWMBIE B  COOTBETCTBUU  C
3akoHoarenscTBOM Pocculickoir denepanuu U 3aKOHOJATEILCTBOM
CBepanioBCcKOW  00JlacTH Il TIPEAOCTaBICHUS MYHUIIMTIAIBHON
YCIYTH, KOTOpbIE€ HaXOSTCS B PACHOPSLDKEHHHM TOCYIapCTBEHHBIX




MYHULIMTIAIbHON
YCIyTH, KOTOpPbIE
HaXOJATCS B
pacropsKeHUU
roCyJapCTBEHHBIX
OpraHoB, OPraHOB
MECTHOI'O
CaMOYTIpaBJICHUS U
HHBIX OPTaHoOB,
Y4aCTBYIOIIUX B
MPEOCTaBICHUHN
rOCYJapCTBEHHBIX U
MYHUILIMTIAJIbHBIX YCIIYT,
1 KOTOPBIC 3asIBUTEIh
BIpaBE MPEACTABUTh, a
TaKXe CII0COOBI X
MOJIyYEeHUS
3asiBUTEISIMU, B TOM
YHUCJIE B 3JICKTPOHHOMU
dopMme, OPSIOK UX
MpeJCTaBICHUS

OpraHoOB, OPraHOB MECTHOTO CaMOYINPABICHHUS W HHBIX OPraHoB,
YY4AaCTBYIOUIMX B  MPEJOCTABICHUM  MYHHUIMOAIbHBIX  YCIYT,
OTCYTCTBYIOT.

Opras, npegoCTaBISIONIMIA MyHUIIMIAIBHYIO YCIYTy, HE BIPAaBE:

— TpeOoBaTh OT 3asBUTENS TPEJACTABICHUS JOKYMEHTOB W
uH(OpPMALMM WU OCYIICCTBICHUS JICHCTBUM, MPEICTABICHHE WA
OCYLIECTBJICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHUBHBIMHU
MPaBOBBIMU AKTAMH, PETYJIUPYIOUIUMU OTHOIICHHS, BO3HHUKAIOIIUE B
CBSI3U C IIPEIOCTABICHUEM MYHULMIIAIBHON YCIYTH;

— TpeOoBaTh OT 3asBUTENS TPEJACTABICHUS JOKYMEHTOB H
uH(pOpMalMK, KOTOpPhIE HAXOMATCS B  PACHOPSOKCHHH OpraHa,
MIPEA0CTABIISIOIIETO MYHULUITIAJIbHYIO yCiyry, MHBIX
rOCyJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO CaMOYIIPaBIICHUs OO
MOJABEAOMCTBEHHBIX TIOCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO  CaMOYIpAaBJICHUS  OpraHu3alui,  Yy4acTBYIOLIUX B
MPEAOCTABIEHUH TOCYIApCTBEHHBIX W MYHUUHMIAJIBHBIX YCIYI, 3a
HCKIIFOYCHHEM JIOKYMEHTOB, BKJIIOYEHHBIX B OIPEACIICHHBIN 4acThio 6
crateu 7 ®enepanpHoro 3akona ot 27 utoist 2010 roga Ne 210-D3 «O6
OpraHu3aIMy MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIUIAIbHBIX
yenyr (nanee — @3 Ne 210) mepeueHb TOKYMEHTOB. 3asBUTENb BIpPaBe
MPEJICTAaBUTh YKa3aHHBIC JOKYMEHTHI W WH(OpMAIMIO B OPraHHI,
MPEAOCTABIAIONINE  TOCYJapCTBEHHbIE  YCIYT'M, W  OpraHsbl,
[IPEIOCTABISAIONINE MYHULMIANbHBIE YCIYI'M, IO COOCTBEHHOH
WHULIUATUBE;

— TpeOoBaTh OT 3asABUTENS OCYIIECTBIEHUS ACUCTBUM, B TOM UHUCIE
COrIacOBaHUM, HEOOXOMUMBIX JUISl IMOJIyY€HUS MYHUIUNAIBbHON
YCIIyTH, M CBS3aHHBIX C OOpalleHHMeM B HWHBIE TOCYIapCTBEHHbBIE
OpraHbl, OpraHbl MECTHOTO CaMOYNpAaBJIEHUS, OpraHu3aluu, 3a
WCKIIIOUEHHEM TOJIYYeHHUS YCIYr U TMOJYy4YEHUsS JOKYMEHTOB U
uH(opMaIuu, MPEAOCTaBIIEMBbIX B pe3yJIbTaTe MPEJOCTABICHUS TaKUX
YCIIYT, BKJIFOUEHHBIX B iepeunu, @3 Ne 210;

— OTKa3bIBaTh B MIPUEME 3aIIPOCa U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX
JUTS TIPEIOCTABIICHUSI MYHUIIMIIAIbHON YCIYTH, B CIIy4ae, €clid 3aIpoc
U JIOKyMEHTBI, HEOOXOAUMBbIE ISl MPEIOCTABICHUS MYHUIIUTIAIBHON
YCIIYTH, TIOJIaHbl B COOTBETCTBUU ¢ MH(OpMAIIUEH O CPOKaX U MOPSIKE
MPEOCTaBIEHUS MYHHIIMIAIBLHOM YCIyTH, ONYyOJMKOBAaHHOW Ha
Ennaom rnopraie Hu ouIHaTBEHBIX calitax OPTaHOB,
MPEAOCTaBIAIOIINX  TOCYJAapCTBEHHBIE  YCIyrd, a TakXke Ha
opuIIMATBHBIX  CcalTaXx  OpPraHoB  MECTHOTO  CaMOYIPABJICHHS
MYHHUIIMIIATBHBIX 00pa30BaHUN, pACHOJOKEHHBIX Ha TEPPUTOPUU
CepanoBckoit obsactu, B cetu IHTepHET;

— OTKa3bIBaTh B NPEIOCTABICHUN MYHULMUIAIBLHON YCIYTH B cllydae,
€ClIi 3ampoc M JOKYMEHTBI, HEOOXOAWMBIE /i TPEAOCTaBICHUS
MYHUITUTIATFHON YCIIYTH, TIOJIaHbl B COOTBETCTBUHU ¢ WH(pOpMaImen o
CpoKax M TMOPSAKE TNPEIOCTaBICHUS MYHHUIMNAIBHOM  YCIyTH,
onmyonukoBaHHON Ha EauHoM mnoprane u oduIMambHBIX caiTax
OpraHoOB, MPEJOCTABIISIIOUIMX TOCYJAapPCTBEHHBIE YCIYTH, a TakkKe Ha
opuIMaTBHBIX  CalTaX  OpraHoB  MECTHOTO  CaMOYIPABJICHHS
MYHHIIMIIATBHBIX 00pa30BaHUl, pACMOJIOKEHHBIX Ha TEPPUTOPUU
CepanoBckoii obsactu, B cetu IHTepHET;

— TpeOOBaTh  OT  3asABUTENS  TPEJCTABICHHS  JOKYMEHTOB,




MOJATBEPXKIAIOIIUX BHECEHHME 3asBUTEJIEM IUIAThl 3a IMPENOCTABICHUE

MYHULIMIIAJIbHON yCIIYTH;

— TpeboBaTh  MpPEACTaBICHUS  JIOKYMEHTOB W HH(OpMaluwu,

OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUChH IPU

[EpPBOHAYAJILHOM OTKa3e B NpUEME JIOKYMEHTOB, HEOOXOAMMBIX IJis

NPEOCTABICHUS] MYHHIMIIATBHON YCIyrd, JUO0 B MPEIOCTABICHUU

MYHHULIMIIAJIBHON YCIIyTH, 32 UCKIOYCHUEM CIEIYIOIINX CIIy4acB:

v u3MeHeHHWe TpeOOBaHWN  HOPMATHBHBIX  IPABOBBIX  aKTOB,
KaCalolUXCsl NPEAOCTaBICHUS MYHHULIMUIAIBHOM YCIIYTH, IIOCIE
[IEpBOHAYAJIbHOM  MOJauu  3asBJIEHUS O  IPEIOCTABICHUU
MYHULIMIIAJIbHON yCIIYTH;

v\ Hanmuuhe ~ OmMMOOK B 3asMBJIEHMH O  [PEIOCTaBIECHHU
MYHHULIMIIAJBHOW YCIYTH M JIOKYMEHTaX, IOJAHHBIX 3asgBUTEIEM
[ocjie IMEpBOHAYAJIBHOIO OTKa3a B IpPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl HPENOCTAaBICHUS MYHULUIAIBHOW YCIYTH,
amb0 B IPEJOCTABICHUM MYHULMIAIBHOW YCIYIM M HeE
BKJIIOUEHHBIX B IIPEJCTABIICHHBIN paHEe KOMILIEKT JOKYMEHTOB;

v WCTeUeHHWE CpoKa JIEHCTBHA JOKYMEHTOB WJIM  H3MEHEHHE
uHpOpMallUKM TOCJIE€ TMEepPBOHAYAJIBHOIO OTKa3a B  IpUEME
JOKYMEHTOB, HEOOXOJMMBIX ISl TPEJOCTABICHUS MYHHUIIUIIATBHOMI
yCIIyTrH, 1100 B IPEJOCTaBIEHUN MyHULIUIIAIIBHON YCIYyTH;

v’ BBISIBJIEHHE JIOKYMEHTAILHO MOATBEPKACHHOTO (hakta (PU3HAKOB)
OIMMOOYHOTO WM IPOTHUBOINPABHOIO JCUCTBUS (O€31eHCTBHA)
JOJIKHOCTHOTO JIMLIA OpraHa, MpeA0CTaBIsIOIIEr0o MyHULIUTaIbHON
YCIIyTY, MyHUIIMIIAJIBHOTO CIIY’KaIlero OpraHa, IpeJoCTaBIAIOErO
MYHUIUNAIBHYIO  yCIyry, paOOTHHMKAa  MOJBEJIOMCTBEHHOTO
YUPEXKJEHUS, MPENOCTABIAIONIET0 MYHULUNAIbHYIO  YCIYTY,
pabotHuka MOIl npu mnepBoHayaIbHOM OTKa3e B HpUEMe
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUSI MyHULIUIIAIbHON
ycIayru, Jub0 B MperoCTaBI€HMH MYyHHULUNAIbHOW yciyru. B
JTAHHOM CJIy4yae B MHUCBbMEHHOM BHJE 3a MOJNUCHI0 PYKOBOAMUTENS
oprasa, IIPEIOCTABIISAOLIETO MYHHUIMITAJIbHON yCIyry,
pykoBoautenss MO®PIL[ npu mnepBoHadaabHOM OTKa3e B IIpUEME
JIOKYMEHTOB, HEOOXOJJUMBIX ISl TPEJOCTaBICHUS] MyHUIIMIIATbHOM
YCIIyTH, 3asBUTENb YBEAOMIISieTCsl 00 yKa3aHHOM (akTe, a TakkKe
NPUHOCATCS. U3BUHEHHUS 32 JIOCTAaBJICHHbIE HEY00CTBA.

10. Ilepeuens
OCHOBAaHHUH JJIT OTKa3a
B [IpU€ME JOKYMEHTOB,
HEOOXOIUMBIX ISt
MPEA0CTaBICHUS
MYHULIMTIAIbHON YCIIYTH
U ]ISl BO3BpaTa
3asgBJICHUS U
MPUIOKEHHBIX K HEMY
JIOKYMEHTOB

OcHOBaHMSIMHM Ul OTKa3a B TpUEMe 3asBICHUS U JIOKyMEHTOB,
HEOOXOMUMBIX U1 TPEAOCTaBICHHUS MYHUIUNAIBHON  yCIyTH,
SIBIISTIOTCSL:

1) HempaBWJIBHOE 3allOJIHCHHWE 3ampoca, YKa3aHHOTO B IYyHKTE 8
paszena 2 HacTOAIIETO0 aJMHUHHCTPATUBHOTO pEerjaMeHTa, OTCYTCTBHE
B 3alpOCe JaHHBIX, YKa3aHHBIX B IYHKTE § pasjaena 2 HacTOSIIETrOo
AIMUHHUCTPATHBHOT'O PETIaMCHTA,

2) 3amoJHEHWE 3ampoca, YyKa3aHHOro B TyHKTe 8 pasgena 2
HACTOAIICTO AaJAMHWHHUCTPATUBHOIO PCrilaMCHTA, Hep3360p‘-H/IBBIM, HE
MOIAIOLIUMCS TPOUTEHHIO TIOUYEPKOM;

3) OTCYTCTBHUE JTIOKYMEHTA, MOJITBEP K IAIOIIETO paBo
YIIOJTHOMOYEHHOTO0 JIMIIa B YCTAHOBJICHHOM IMOpAJKE Ha THojady
JOKYMEHTOB  (IpM  Tojade  JOKYMEHTOB, JUId  IOJIy4eHUus
MYHHULIMIIAJIbHON YCIIyTH IPEICTAaBUTENIEM 3asBUTENS);

4) 3asBUTENH 0OPATHIICS B HETPUEMHOE BPEMSI.

I[OHOJ'IHI/ITCHBHBIMI/I OCHOBaHHUAMH JJIsA OTKa3sa B MpUucMme
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(perucTpanuu) JOKYMEHTOB, HEOOXOAMMBIX MJIsi IPEIOCTaBICHUS
MYHHULIMIIAJBHOW yCIYrd, MpH HampaBlIeHUHW OOpalieHus Yepes
Enuublii mopran sBIMOTCA:

1) HeKOppeKTHOe 3arojiHeHHuEe OoO0sA3aTeNbHBIX IOJIEH B 3asBICHUU,
dbopMUpyEeMOM C HCMOJIH30BAHUEM CIICIUATBHON HMHTEPAKTUBHOM
dopmpr Ha  EauHom  mopranme  (OTCYTCTBHME — 3allOJIHEHUS,
HEIOCTOBEPHOE, HEMOJIHOE JH00 HEMPAaBMUIIbHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSAM, YCTAHOBICHHBIM PETJIaMEHTOM);

2)  TOpeiCTaBJiCHHME  HEKAYCCTBEHHBIX  JJIGKTPOHHBIX  KOIHA
(37eKTPOHHBIX 00pPa30B) JOKYMEHTOB, HE MO3BOJSIOMIMX B IOJIHOM
o0beMe MpOouYUTaTh TEKCT JOKYMEHTa W/WIM PAclo3HATh PEKBU3UTHI
JIOKYMEHTA;

3) 3asgBiIeHUE M OJIEKTPOHHBIH 00pa3 KaXAOro JOKYMEHTa He
IIOJIIVCAHBI YCUJICHHOU KBaJTM(UIIMPOBAHHON JIIEKTPOHHOU
MOAMNUCHIO.

11. ITepeuenn
OCHOBAaHMU JJIst
MPUOCTAaHOBIICHUS
MPEI0CTaBICHUS
MYHUILIUTIATIBHON YCITYTH
U CPOK
MPUOCTAHOBIICHUS
MPEI0CTaBICHUS
MYHUIIUNIAJILHON YCITyTH

OcHoOBaHUs U1 NPUOCTAHOBJICHUS HPEJOCTABICHUS] MyHULUIAIBHON
YCIyTH OTCYTCTBYIOT.

12. Ilepeuenn
OCHOBaHUM JJIs OTKa3a B
IPEJOCTABICHUH
MYHUILIMINIAJIbHON yCIIyTH

OcHoBaHusI JUIsl OTKa3a B IPEIOCTaBICHUN MYHULIUIIATbHON YCIYTH:

1) B 3ampoce 3asBUTENII OTCYTCTBYET TeMa (BOIPOC), XPOHOJIOTHS
3arpamrBaeMoi HHpopMaIuy;

2) OTBET MO CYIIECTBY MOCTABJIEHHOTO B 3alpoce BOIPOCAa HE MOXKET
ObITh  JaH  0e3  pasrjamieHuss  CBEJACHUW,  COCTABIISIONIUX
TOCY/IapCTBEHHYIO HIIM HHYIO OXpaHsAeMylo (enepalbHbIM 3aKOHOM
TaliHy. 3asgBUTENIO COOOMIAETCS O HEBO3MOXKHOCTH JaTh OTBET IO
CyLIECTBY IIOCTaBJIEHHOTO B 3allpoce BONpOcCa B CBSI3U C
HEJOMYCTUMOCTBIO DPAa3rJallleHHus YKa3aHHbIX CBEIEHUH. YKazaHHas
uH(poOpMalisg MOXKET OBbITh MPEAOCTaBICHA TOJBKO MPU HAIHYUU Y
3asBUTENSl JIOKYMEHTAJbHO MOJTBEP)KJIEHHBIX IpaB Ha MOJy4yeHHUE
CBEICHHI,  COJepXallMX  TOCYAapCTBEHHYIO  TallHy  W/UIU
KOH(UICHIMATBHYIO HH(POpMAIIHIO;

3) B 3ampoce COAECPKHUTCS BONPOC, HAa KOTOPBIM 3asABUTEII0 paHEE
HEOJIHOKPATHO JaBAIMCh MHUCHbMEHHBIC OTBETHI 10 CYIIECTBY, W IPH
’TOM HE TPHUBOJATCS HOBbIE JOBOABI M  OOCTOSTENHCTBA.
VYnoiHOMOYEHHOE  JIMIO ~ BIpaBe  MPUHATH  pEHIeHHe O
0€30CHOBATENILHOCTH OYEPEAHOI0 3alpoca U MPeKpalieHny NepernrucKu
M0 JAHHOMY BOIPOCY IMPHU YCJIOBUHU, YTO yKa3aHHBIA 3ampOC U paHee
HaIpaBJIieMble 3alpOChl HAMPABISUIUCh B OJIMH M TOT € OpraH WU
opranm3anuio. O JaHHOM pENICHUH YBEAOMIISIETCSl 3asBHUTEIb,
HaIlpaBUBIINN 3a1pOC;

4) B 3ampoce CoOJep)KaTcsi HEUEH3YpHbIe, JHUOO OCKOPOUTEIhHBIC
BBIPQXCHUS, YTPO3bl KU3HH, 3]JOPOBBI0 M MMYIIECTBY JTOJDKHOCTHOTO
JUIa, a TaKXKe YICHOB €r0 CeMbH. YTIOJHOMOYEHHOE JIMIIO0 BIIpPaBe
OCTaBUTH 3ampoc 0e3 OTBETa IO CYIIECTBY IOCTaBIEHHBIX B HEM
BONPOCOB H  COOOIIUTH 3asBUTENIO, HAMPABUBIIEMY €ro, O
HEJOMYCTUMOCTH 3JI0yNIOTPEOICHHSI TPABOM,;
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5) y 3asgBuTeNd OTCYTCTBYIOT JOKYMEHTBHI, IMOATBEPXKAAIOIINE €T0
IIOJIHOMOYHS BBICTYIIATh OT UMEHU TPEThbUX JIULL.

13. Ilepeuens ycayr,
KOTOPBIC SBIISFOTCS
HEOOXOINMBIMH U
00s3aTeNbHBIMU TS
MPE0CTaBIICHUS
MYHULIMTIATbHON
YCIIYTH, B TOM YHUCJIE
CBEJICHUS O JOKYMEHTE
(moxyMmeHTax),
BBIIABAEMOM
(BBI1aBaEMBbIX)
OpraHu3aIUsIMU,
YYaCTBYIOIIMMU B
MPEI0CTaBICHUH
MYHUIMIIAJIBHON YCIyTH

Ycayru, KOTOpble SBISIOTCS HEOOXOAMMBIMU U 00SI3aTEIbHBIME IS
MIPEA0CTABIEHNUS] MYHULIMITAIIBHON YCIIYTH, OTCYTCTBYIOT.

14. Iopsanok, pazmep u
OCHOBAHMS B3UMAaHUS
IUIaTHI 33
MPE0CTaBICHUE YCIIYT,
KOTOpBIE SIBJISIOTCS
HEOOXOINMBIMH U
00s13aTeNbHBIMU IS
MPEI0CTaBICHUS
MYHULIMTIATBHON
YCIIYTH, BKITIOUast
UH(POPMALIUIO O
METOJ/IMKE pacuera
pa3Mepa TakoM IJIaThl

OTCyTCTBYIOT.

15. MakcuManbHBIH
CPOK OXKUJAHUS

B OUYEpeaU NpH Mojavye
3arpoca o
MPEIOCTaBICHUHN
MYHULIMTIAIBHON
YCIYTH, YCIYTH,
MPEAOCTABIIIEMOM
OpraHu3aIuen,
y4acTBYIOLICH B
MPEOCTaBICHUHN
MYHULIMTIAJTBHON
YCIYTH, U IPU
MOJIYYECHUH PE3yJbTaTa
MPETOCTABIICHUS] TAKUX

yCIIyT

MakcumanbHO€E BpeMsl He TOJDKHO IIPEBBIATh 15 MUHYT.

[Tpu obpamenun 3asButens B M®OL] cpok oxuIaHUS B ouepeau Ipu
Iojiaue 3arpoca O INMPEJOCTABICHUM MYHUIHUIIAJBHON YCIYTH W IIPH
MOJIYYEHUN DPE3YJIbTaTa MYHHULMIAIBHOW YCIYIHM TaKKe HE JOJDKEH
MIPEBBIATH 15 MUHYT.

16. Cpok u mopsiiok
perucTpalum 3anpoca
3asiBUTENIS O
MpPEeA0CTaBICHUN
MYHULIUTIAJIbHON yCIyTH

U YCIIyTH,

Perucrpanus 3ampoca U UHBIX JOKYMEHTOB OCYILECTBIISIETCS B JIEHb UX
MOCTYIUICHUsI B MyHUIMNaNbHBIN apxuB / O0muit ornen MKY «YXTO
CI'O», npu o6pamenuu Ju4HOo, yepe3 M®PI] (mpu BO3MOKHOCTH).
Cpok perucrpanuu 3asBICHHUS O IPEIOCTABICHUNM MYHULUNAIBHOU
YCIIyTH HE JI0JDKEH MPeBbIIaTh 1 pabodero aHsl.

B cnyyae ecnu 3ampoc M MHBIE JIOKYMEHTBI, HEOOXOIMMBIE ISt
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MPEAOCTABIIIEMOMN
OpraHu3aluen,
y4acTBYIOLICH B
MIPEA0CTaBICHUN
MYHHULUIIAJIBHON
YCIIYT'H, B TOM YHUCJE B
AIIEKTPOHHOU (hopme

MPEAOCTABICHUS] MYHULUIIAIBHON YCIyTd, TOJAHbl B 3JIEKTPOHHOMN
dopme, cnemumamuct MKY  «CeicepTckuii  palOHHBIH  apXHB
JOKYMEHTOB [0 JIMYHOMY COCTaBy» / CHEIHAIMCT OOIIero oTaesa
MKY «YXTO CI'O» He nmo3anee pabodero JaHs, CASAYIOMIETO 3a JTHEM
MOJIa4YM 3asIBJIICHUS, HAIMPABIISICT 3asBUTEIIO JJICKTPOHHOE COOOIIECHUE
0 mpuHATUU J1UOO0 00 OTKa3ze B NPUHATUU 3ampoca. Perucrparus
3arnpoca W HMHBIX JOKYMEHTOB, HEOOXOJMMBIX JUISI TPEIOCTABICHUS
MYHHIIMIIAIHOW YCIyTH, HAMpPaBICHHBIX B (opMe DIEKTPOHHBIX
JIOKYMEHTOB, INPU OTCYTCTBHM OCHOBAaHMU [UIi OTKaza B IIpHEME
3arpoca W HMHBIX JOKYMEHTOB, HEOOXOJUMBIX ISl TPEIOCTABICHUS
MYHUIIMIIAJILHONW YCIIYTH, OCYIIECTBIISETCS HE MO37HEE pabodero IHs,
CIEAYIOIIer0 3a JHEM ToJaud 3alpoca W HUHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHHS MYHUIIUTIAIBHON YCITYTH.
Perucrtpamusi 3ampoca W HWHBIX JIOKYMEHTOB, HEOOXOIUMBIX [T
MPEIOCTaBICHUS MYHHUIMNAIBHON  yCIyrd, OCYIIECTBISETCS B
MOPSIZIKE, MPEAYyCMOTPEHHOM paszuenom 3 HACTOSIIIETO
aJIMHUHHCTPATHUBHOTO PETJIAMEHTA.

17. TpeGoBanus K
MTOMEIICHUSIM, B
KOTOPBIX
MIPEI0CTABIIACTCS
MYHULUIIAJIbHAS
yciyra, K 3ai1y
0’KHMJIaHMSI, MECTAM JJIsi
3aM0JHEHUs 3apPOCOB O
MPEI0CTaBICHUN
MYHULIMTIIATBHON
YCIIYTH,
UH(GOPMaIIMOHHBIM
CTeHJIaM C o0pa3iaMu
UX 3aM0JHEHUS U
MEepPEYHEM JIOKYMEHTOB,
HEOOXOIUMBIX IS
MPEI0CTaBICHUS
KaXa0M
MYHHULUIIAJIBHON
YCIIYTH, pa3MEIICHUIO U
0hOpMIICHHUIO
BU3yaJIbHOU, TEKCTOBOM
Y MYJIbTUMEIUIHON
uH(pOpPMAIIUHU O TTOPSIKE
MPEIOCTABIICHUS TAKOM
YCIIYTH, B TOM YHUCJIE K
o0ecneveHuno
JOCTYITHOCTH JJIS
WHBAJIAIOB YKa3aHHBIX
00BEKTOB B
COOTBETCTBHUU C
3aKOHO/IATEIbCTBOM
Poccuiickoi
®Denepauuu,
3aKOHO/IaTE€JIbCTBOM

B nomemieHusax, B KOTOPBIX MPEIOCTABIACTCS MyHHUIIUIIAbHAS yCIyTa,
oOecrieunBaeTcs:

1) COOTBETCTBHE CAHUTAPHO-AMUAEMUOJIOTMUYECKUM MpaBUIaM U
HOpMaTHBaM, IpaBUjIaM MPOTUBOIIOKAPHOU OE30MaCHOCTH;

2) co3aHue WHBATUAAM CIEAYIOUUX YCIOBHM JOCTYIMHOCTH OOBEKTOB
B COOTBETCTBUU C TpeOOBaHUSAMU, YCTaHOBJICHHBIMU
3aKOHOJATEIbHBIMU U MHBIMH HOPMATHUBHBIMU MTPABOBBIMU aKTaMHU:

- ycinoBus OECHpenaTCTBEHHOTO JOCTyrna K OOBeKTy (37aHHIo,
MIOMEILEHUIO), B KOTOPOM OHa TMpPEAOCTaBIsIeTCS, a TaKkKe I
OecnpensTCTBEHHOTO M0JIb30BaHUS TPAHCIIOPTOM, CPEACTBAMU CBSI3U U
uH(popMaLnu;

- BO3MOKHOCTb CaMOCTOSITENIBHOTO NMEPEABUKEHUS TI0 TEPPUTOPHH, HA
KOTOpPOM pPAacroyioKeHbl OObEKTHl (3/1aHusl, MOMEIIEHUS), B KOTOPBIX
IPEOCTABIISAIOTCS YCIIyTa, a TAK)Ke BXO/a B TaKue OOBEKTHI U BBIXO/A
U3 HUX, 110CaJIKa B TPAHCIIOPTHOE CPEACTBO M BBICAJIKU U3 HETO, B TOM
YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISICKY;

- COINpOBOXKACHHE WHBAIMJIOB, HMMEIOIIUX CTOMKHE paccTpoiicTBa
(YHKLINU 3pEHUS M CAMOCTOATENBHOTO NEePEIBUKEHUS;

- HaJuiealiee  pa3MelleHue  00OpYyAOBaHHMS U HOCHUTENeH
uHpopMaLuY, HEOOXOIUMBIX [Uld obOecrieueHHs] OecrpensiTCTBEHHOTO
JIOCTyNa MHBAINIOB K 00bEKTaM (34aHUSIM, TIOMELIEHHUSIM), B KOTOPBIX
IIPEIOCTABIISAIOTCS YCIYTH, U K yCiayraM € Y4€TOM OTIpaHUYEeHHUH HX
KHU3HEIESITebHOCTH;

- nyOonupoBaHME HEOOXOOUMOM Ui HMHBAJIUAOB 3BYKOBOM U
3pUTENbHON WHGOpPMAIMK, a TaKXKe HaJIIMuced, 3HAKOB W WHOM
TEKCTOBOM M rpaduyeckoil MHPOPMALUU 3HAKAMH, BBIIOIHIEMBIMU
penbedHoTOUeUHBIM IpUTOM bpaiins;

- JIOIYCK CYpAONEepeBOIUNKA U TH(PIOCYPAONEPEBOIUHNKA,;

- JIONMYCK COOaKu-TIPOBOJHMKA Ha OOBEKTHI (3/1aHUS, OMELIEHUS), B
KOTOPBIX IIPEJOCTABISAIOTCS YCIYTH;

- OKa3aHM€ UWHBaJUJaM I[IOMOIIM B TIPEOJOJCHUH Oaphepos,
MEMIAIOIINX MOJIYYEHUIO UMM YCIIYT HapaBHE C APYTUMH JIMIAMY,

3) nmomemieHus ~ JIOJDKHBI ~ MMETh  MecTa  JJIs  OXKHUJAHUS,
uHpOpMUpOBaHMS, TpueMa  3asBUTeNed. Mecta  OXUIAHUS
00ecreunBalOTCsl CTYNbSIMH, KPECEIbHBIMU CEKIUSIMH, CKaMbsIMHU
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CBepu10BCKO# 00macTu
Y MYHULUTIATbHBIMU
MIPABOBBIMU aKTaMH
CricepTCcKOro
TOPOJICKOTO OKPYTa O
COLIMAJILHOM 3aIlnuTe
WHBAJHJIOB.

(baHKeTKAMM);

4) momelleHusl JOJDKHBI MUMETh TyajeT CO CBOOOTHBIM JOCTYIIOM K
HeMy B pabouee Bpems;

5) mecra uHGOPMHUPOBAHUS, MpPETHA3HAYCHHBIE ISl O3HAKOMJICHHS
rpakaad ¢ "HGOPMAIMOHHBIMU MaTepraaMu, 000PYIYIOTCS:

- uHGOPMALMOHHBIMU  CTEHAAMH  WIH  HH(POPMAIMOHHBIMU
AJIEKTPOHHBIMU TEPMUHAIAMH;

- cronamMu (CTOHMKaMH) C KaHUEIAPCKUMH MPUHAIICKHOCTIAMHU IS
o(opMIIEHUS TOKYMEHTOB, CTYJIbSIMHU.

Ha nndopManmoHHbIX cTEHIaX B MOMEUICHUSAX, TPETHA3HAUYCHHBIX IS
npueMa rpaxkaaH, pa3MeniaeTcs crpaBoyHas nHbopMaius, ykazaHHas
B IIYHKTE 6 pa3zena 1 HacTOAIIEro aJMUHUCTPATUBHOIO pErjlaMeHTa.
Odopmienne  BuU3yallbHOM, TEKCTOBOM U MYJIbTUMEIUHHOMN
UHPOPMALIMK O TOPSAKE MPEJOCTABICHUS MYHHLIUIAIBLHOU YCIIYTH
JOJI’KHO COOTBETCTBOBATh ONTUMAJIbLHOMY 3PUTEIBHOMY U CITyXOBOMY
BOCIIPHATHIO 3TOW HMH(pOpPMAnMM 3asBUTEISIMH, B TOM YHCIE
3asiBUTEIISIMU C OTPaHUYCHHBIMU BO3MOKHOCTSIMH.

18. ITokazarenu
JIOCTYITHOCTH U KauecTBa
MYHULIMTIIAJIBHON
YCIIYTH, B TOM YHUCJIE
KOJINYECTBO
B3aWMO/ICUCTBUI
3asIBUTEJIS C
JIOJ>KHOCTHBIMU JIUIIAMH
MIPHU TIPEIOCTABICHUHN
MYHULUIIAIBHON yCIyTu
1 UX
MPOJIOJKUTENIBHOCTb,
BO3MOXHOCTb
MOJyYeHUS
MYHULUIIAJIBHON yCIyTH
B M®II, BO3MOKHOCTh
00 HEBO3MOKHOCTh
MOJyYeHUS
MYHULUIIAJIBHON yCIyTH
B JIFOOOM OpraHe
MECTHOTO
CaMOYTpaBIICHHUS],
MPEIOCTABIIAIOIIETO
AQHAJIOTUYHYIO
MYHUITUTIATEHYIO
yCIIyTY, 10 BBIOOPY
3asBHTEIIS
(9KCTEPPUTOPHUATHLHBIIH
TIPUHITUTI),
BO3MOHOCTh
MOJTYICHUS
uHpOpMALIUHU O X0/1e
MPEIOCTaBICHUS
MYHULIMTIAJIBHOK
YCJIYTH, B TOM YHCJIE C

[ToxazarensiMy OLICHKM JOCTYNIHOCTH M KadecTBa IPEJOCTaBICHUS
MYHULMIIAJIBHON YCIYTH SIBIISFOTCS:

1) BO3MOXHOCTb MOJy4yeHHMs] MHGOpPMALMU O XOJAE IMPEJOCTaBICHUS
MYHULUIIAJBHOM  YCJIYIHM, JIMY4HO WIM C  HMCHOJIb30BaHUEM
MH(POPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUH;

2) BO3MOXXHOCTb OOpallleHusl 3a NPEJOCTaBICHUEM MYHULMIAIbHON
yenyru yepe3 MOV u B 37eKTpoHHOM opme;

3) BO3MOXHOCTh  MOJIyYEHHMS  MYHUIUNAIBHOH  YCIyTH
sKCTEppUTOpUaNbHOMY NpuHIMIY B M®I] 1 ero ¢punmnanax;

3) BO3MOXKHOCTb IOJIy4Y€HHs] MYHHMLUIAIBHOM YCIYrH IMOCPEACTBOM
3arpoca O MPEAOCTaBICHUH HECKOJIBKMX T'OCYIapCTBEHHbIX U (MJIN)
MYyHULUIAIBHBIX yciIyr B MOLI;

4) co3naHue MHBaIUZAM BCEX HEOOXOIUMBIX YCIOBUH JOCTYIHOCTH
MYHUIMNAIBHBIX ~ yYCIYT B COOTBETCTBUM C  TpeOOBaHUSAMY,
YCTaHOBJICHHBIMM 33aKOHOJATEIbHBIMM W HHBIMH HOPMaTHUBHBIMU
IIPAaBOBBIMU aKTaMH.

110
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UCIIOJIb30BaHUEM
nH(pOpMaIMOHHO-

KOMMYHHUKAIIMOHHBIX

TEXHOJIOTHIl.

19. Unbie TpeboBanus, B | [lomaua  3asBnenuss  Bo3mokHa  yepe3  MODI[.  ITlomyuenue
TOM yycie | MyHuIunanbHot ycinyru B M®PIl  ocymiecTBisiercss B MOPSIIKE,
YUHUTHIBAIOIINE MPEAYCMOTPEHHOM COTJIAIIEHUEM O B3aUMOJEHCTBUM, 3aKIHOYECHHOM
0COOEHHOCTH Mexy AnMuHucTpanueil CbICepTCKOTro ropoickoro okpyra u MOl ¢
MPE0CTaBIICHUS MOMEHTA €0 BCTYIUICHUS B CHITY.

MYHHUITUTIATBHON YCIyTH
B M®II, ocobGenHocTH
MIPEI0CTaBIICHUS
MYHHIIUITATLHOW YCITyTH
o
IKCTEPPUTOPUATEHOMY
npuHnuny (B ciydae,
eCIM  MYHUIUIAIbHAS
ycIlyra npeaocTaBisieTcs
o
JKCTEPPUTOPUATHHOMY
MPUHITUITY ) u
0COOEHHOCTH
MIPEIOCTABIICHUS
MYHULIUNIAJTBHOW YCIyTH
B 2JICKTPOHHOU (hopme.

HoxymenTtsl, ipuHsaTbie B M®II, He mo3aHee cieayromiero pabodero
JIHSI TIOCJIE TIPHEMa U PeTUCTpAaliH, repenatoTest B oommii otnen MKY
«YXTO CI'O». Cnemmamuct M®IL] uabOpMHUpYET 3aIBUTENSI O TOM,
49TO CPOKHM Tepenadd AOKyMeHToB u3 MOI] B obmwuii otnen MKY
«YXTO CI'O» He BXOIAT B OOIIMIA CPOK OKa3aHHS YCIIYTH.

3asBUTENh, HKMEET TMPaBO IMOJYYEHUS MYHULUNAIBHONH  YCIYyTH
M0 JKCTEPPUTOPHAIBLHOMY MPUHIUIY IOCPEICTBOM OOpaIeHUsS
B M®I] u ero puimaner.

[Ipu oOpameHun 3a MPeIOoCTaBICHUEM MYHHIIMIIAIBHOW YCIYTH B
AIIEKTPOHHOHN (hopMe 3asiBUTENH JIMOO €ro MPEICTABUTENb HCIOIb3YET
YCUJICHHYIO KBaJTU(UIIUPOBAHHYIO AJIEKTPOHHYIO MOANUCH B MOPSIKE,
YCTAaHOBJIEHHOM 3aKOHOAATENbCTBOM. [lepeueHb Ki1accoB CpeaCcTB
3JIEKTPOHHOMN MOJIUCH, KOTOPBIE IOMYCKAIOTCS K UCIIOJIB30BAHUIO TIPU
oOpallleHHuH 3a MOJIyYeHUEM MYHULUIAIbHON yCIyrd, OKa3bIBaeMOM C
NPUMEHEHUEM  YCUJICHHOW  KBAIM(DUIMPOBAHHONW  AIEKTPOHHOU
NOoANMCH, ycTaHaBiauBaerca [lpaBunmamMm  ompeneneHuss  BUIOB
ANIEKTPOHHOW TOJIIUCH, HCIIOIB30BAHUE KOTOPBIX OMYCKAETCs IMpHU
oOpallleHny 3a TOJYYeHHEeM TOCYAapCTBEHHBIX U MYHUIIUIMAIbHBIX
YCIIyT, YTBEPKICHHBIMU MMOCTaHOBJICHUEM [IpaBurtenscTBa
Poccuiickoit ®enepanuu ot 25.06.2012 Ne 634 «O BHUax 3J1€KTPOHHON
MOAMKCH, UCTIOIB30BAHUE KOTOPBIX JOMYCKAeTCs MPH OOpalleHuH 3a
MOJIYYEHUEM TOCYAAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT».

[Ipu HampaBieHUU 3asBJICHUS W MPHJIAra€MbIX K HEMY JOKYMEHTOB B
AIIEKTPOHHON (opMe MpeacTaBUTENIeM 3asBUTEINS, ACUCTBYIOIINM Ha
OCHOBAHUU JOBEPEHHOCTH, TOBEPEHHOCTD JIOJKHA OBITh MIPEICTABICHA
B (opme DSIEKTPOHHOTO JHOKYMEHTa, MOAMUCAHHOTO YCHUJICHHON
AJIEKTPOHHOW TOJAMUCHIO  YIOJHOMOYEHHOTO JIMIA, BBIIABIIETO
(TmoamucaBIIero) 10BEPEHHOCTb.

B Tteuenme 3 pabouumx AHEW C JaThl HampaBlIEHUS 3ampoca o
MPEIOCTaBICHUN MYHUIIUNAIBHOW YCIYTH B DJIEKTPOHHOU Qopme
3asBUTEh TPEJAOCTABISICT B YIOJHOMOUYCHHBIH OpraH JTOKYMEHTHI,
MpEeACTaBICHHbIE B TMyHKTe § pazgena 2 aJAMUHUCTPATUBHOTO
perinameHTa. 3asBUTENb TAK)Ke BIIPaBe MPEICTAaBUTh MO COOCTBEHHOU
WHULIMATUBE JIOKYMEHTBI, YyKa3aHHble B TMYyHKTe 9 pazgena 2
aIMUHUACTPATUBHOTO PETJIAMEHTA.

Pa3nea 3. CocTaB, 10cjIe10BaTEIbHOCTh U CPOKH BbINIOJTHEHUSI
aJIMMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAAKY

HX BbIITOJITHCHUA

CocraB 1 noce10BaTeNbHOCTh AJIMUHUCTPATUBHBIX MPOLEAYD (IEUCTBUI):
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l. Tlpuem u peructpauusi 3asBICHUS O NPEAOCTABICHUM MYHULHUINAIBHON
YCIIyTH.

2. Paccmorpenue 3asBiaeHUs O MNPEIOCTABICHUM MYHMIMIIAIBHON YCIyTH
0 CYLIECTBY.

3. Bpyuenue (HampaBiieHHE) pe3yibTaTa MPEAOCTABICHUS MYHUIIUMAIBHOM
YCIIYTH 3asBUTEIIIO.

4. OcoOEHHOCTH NPENOCTaBICHUS MYHULHUIIAIBHON YCIYTH B AJIEKTPOHHON
dbopme.

5. llopsanok BBIMOSHEHUS AaJAMHHHCTPATUBHBIX IMpoluenyp (AeicTBuil) 1o
MPEAOCTABICHUI0 MYHULIHMNAIBHOW yCIyrd, BbINONHAEMbIX M®ILI, B TOM umcne
MOPSZOK aAMUHUCTPATUBHBIX TIporieAyp (AeucTBuii), BbIMONHAEMbIXx MO npwu
PEIOCTABIIEHUU MYHHUIIUIIAJIBbHON YCIYTH B IOJTHOM 00bEME U MPU MPEI0CTABICHUU
MYHHUIUIIATBHONW YCIIYT'H IOCPEACTBOM KOMIUIEKCHOTO 3aIpoca.

6. VcnipaBiieHne JOMYIIEHHbBIX ONEYaTOK U OIMIMOOK B BBIJAHHBIX B PE3YJIbTATE
MIPEIOCTABIECHUSI MyHUIIUTIATBHOM YCIIYTH TOKYMEHTAX.

I'nasa 2. [Ipuem u peructpanus 3adBiICHUAS O IPEAOCTABICHUN
MYHULIMIATBHON yCIIyTH

1. OcHoBaHueM /Uil Hayajda aJMUHUCTPATUBHON MPOLEAYpHl SBISAETCA
NOCTYIJIEHUE  3asBJICHUS O  MPEAOCTABICHHH  MYHUIUNAIBHOW  YCIyTH
B MKV «CricepTckuii pallOHHBIN apXuB JOKYMEHTOB IO JIMYHOMY COCTaBy» / B
O6mwuii otnen MKY «YXTO CI'O» (cienpanuct 1o npuemy J0KyMEHTOB).

2. CnequanucT 1o NpuemMy JOKyMEHTOB BBIIIOJIHSET CIEIYIOLIIUE ACUCTBU:

1) mpoBepsieT TOKyMEHTHI, YAOCTOBEPSIOIINE JIUYHOCTD 3asiBUTENS, WIN JIULIA,
YIOJIHOMOYEHHOI'O Ha N0/1a4y 3asIBJICHHUS;

2) oCyUIECTBIISET MPOBEPKY HAIWYUS HEOOXOAMMBIX JTOKYMEHTOB U TOUHOCTH
ux ohopmIIeHHS], a UMEHHO:

- HaJIW4YuMe B 3afBJICHUM O TMPEAOCTABICHUM MYHULMIAIBHON YCIyTH
00s3aTENbHBIX CBEACHUIN, HEOOXOIUMBIX IJIsi Bpy4YeHHs (HAMpaBJIEHUs) pe3yJibTara
MPEIOCTABICHUS] MyHULIMIIATBHON YCIYTH;

- OTCYTCTBHUE B JOKYMEHTaX CEPbE3HBIX MOBPEKACHUMN, UCTIPABICHUNA, HaTUUHE
KOTOPBIX HE MO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh UX COJEPIKAHUE;

3) npu HAJIMYUK OCHOBAHUH JJI OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTaBICHUSI MyHHUIIMIIAIBHON YCIIYTH, IEPEYUCIICHHbIX B TyHKTE 10 pa3znena
2 HACTOALLEr0 aAMUHUCTPATUBHOTO PETJIaMEHTA, BO3BPALIAET 3aBUTEIO TOKYMEHTBI
Y YCTHO Pa3bsCHAET MPUYMHBI OTKA34;

4) cBepsieT NpeACTaBICHHBIE YK3EMILIAPHI TOJIMHHUKOB U KO JOKYMEHTOB
(B ciaywyae eciaM 3asBUTENb JMOO MPEACTaBUTENb 3asBUTEISl HE MpEACTaBHI (HE
IPEACTABWIM) HOTAPUAJIBHO 3aBEPEHHBIE KOMHMHM JOKYMEHTOB), IMPOCTABIISIET HA
KOIUAX JOKYMEHTOB OTMETKY B BHji€ mTamma «Konusi BepHa», CBUAETEIbCTBYIOIIYIO
O COOTBETCTBMM KOIIMH JIOKYMEHTOB IOJUIMHHBIM 3JK3€MIULIPaM, M BO3BPAILAET
HOJUIMHHUKY TOKYMEHTOB 3asiBUTEIIIO JIMOO0 MPEACTAaBUTEIIO 3asIBUTEIIS;
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5)  peructpupyer  3asBI€HME B  aBTOMATU3UPOBAHHOM  cucreme
JOKYMEHTAIMOHHOTO 00ECIEYeHUs ¢ YKa3aHUEM JaThl U BPEMEHH NpHUEMa 3asBIICHUS
U IPUIOKEHHBIX K HEMY JOKYMEHTOB, IPOCTABJISAET PETMCTPALMOHHBIM IITAMII C
YKa3aHHEM BXOJSIIIETO HOMEPA, 1aThl U BPEMEHU ITOCTYIUICHUS 3asBJICHMUS;

6) TPOCTABISIET PETUCTPALMOHHBIN IITAMI Ha JK3EMIUISIpE 3asBUTENS JIMOO
IIPEACTABUTEIS 3asIBUTENI C YKA3aHMEM BXOJSILErO HOMEpa W JAaThl PETHCTPALUU
3as1BJICHUSI U IPUIJIOKEHHBIX K HEMY JOKYMEHTOB;

7) uabOopMUpPYET 3asIBUTEINS TUOO MPEICTABUTEINS 3aBUTENS YCTHO O CPOKax U
crioco0ax MOIy4YeHUs! pe3ysbTara IpeJ0oCTaBICHUS] MyHULIUIIAIbHON YCIYTH.

3. B ciydyae mocTyruieHHs 3asBJICHHMS O NPEIOCTaBICHUM MYHULUIIAIbHOU
yCIyTd TOYTOBBIM OTIPABICHUEM JIMOO CIELHUATUCT MO MPUEMY JIOKYMEHTOB
OCYLIECTBIISIET NEHUCTBUA, YKa3aHHbBIE B MOAIYHKTaX 2, 3 U 5 IyHKTa 2 HACTOALIEH
I'naBel.

4. B ciydae NOCTYIUIEHMS 3asBICHUS O IPEAOCTABICHUN MYHULHAIIAJIBHON
ycnyru n3 MOIL[ cnenuanucr mo npueMy JOKYMEHTOB OCYIIECTBISET IEHCTBUS,
YKa3aHHbIE B OJAIYHKTaX 3 1 5 MyHKTa 2 HacTosuen [ maBel.

5. B ciyyae mocTyruieHHsl 3asBICHHS O MPEAOCTaBICHUH MYHULHUINAIBHOU
yciyru depe3 ENuHBIA NOpTAN CHENUAIUCT M0 NPUEMY JOKYMEHTOB OCYIIECTBISET
JNEUCTBUS, YKa3aHHbBIE B NOAMYHKTax 2, 3 U 5 myHKTa 2 Hacrosuen [ 1aBel, a Takxke
HAIIPaBJISIET 3asBUTENIO INTATHBIMM CEpBHCAMU EIMHOrO moprajia CBEIEHUS O XOJe
BBIIIOJIHEH U 3aI1pOca O NPEIOCTABICHUY MYHUIUIIAJIBHON YCIIYTH.

6. Ilocne perucTpanuu 3asBJICHUS 110 IPUEMY TOKYMEHTOB HE3aMEIIUTEIBHO
[IepeaeT €ero JIMIy, YIOJHOMOYEHHOMY Ha NPEAOCTABICHUE MYHULMIIAIbHOU
YCIIYTH.

7. MakcumanbpHas IpOJI0KUTEIIBHOCTD IIPUEMa 3asBJICHUS O MPEI0CTAaBICHUN
MYHULIMIIAJIBbHOW YCIYTH MPHU JIMYHOM OOpaleHUM 3asBUTENS JUOO MpeCcTaBUTENs
3asiBUTEJS HE JIOJKHA MPEBBIIATh 15 MUHYT.

MakcuMalbHBI ~ CPOK  BBINIOJHEHUS  aJIMHUHUCTPATUBHOW  IPOLEAYPHI
coctaBisieT 1 (oauH) paOoumii IeHb CO JAHS MOCTYIUICHUS 3aBJICHUSI U IOKYMEHTOB
B  MyHununaneHoe Ka3zeHHOE yupexaeHue «ChICepTCKUM panOHHBIM apXWB
JOKYMEHTOB MO Ju4YHOMY coctaBy» / B O6mmii otnen MKY «YXTO CI'O» Ha
oymaxkHoMm Hocutesie u3 M@, B anekTpoHHOM BHE (IO JIEKTPOHHOM MoUTe, uyepes
caiT ChICEpTCKOTO TOPOACKOr0 OKpyra, uepe3 Eaunsbiii moprai).

8. PesyapTaToM aIMHUHHCTPATUBHOM MPOLEAYpHl SBISIETCS NPHUEM U
perucrpanus 3asBJICHUA O NIPEIOCTABICHUA MyHULIUIIAIIBHONW YCIIYTH U €ro nepeaada
YIOJIHOMOYEHHOMY Ha MpPeIOCTaBJICHNE MYHHUIMNAIBHON yCIyru Juiy Ju0o OTKa3
B IpUEME JOKYMEHTOB, HEOOXOIMMBIX Jii TMPEeNOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH.

['maBa 3. PaccMoTpeHure 3asBAEHUS O MPEAOCTABICHUA MyHULIMIIAIBHOM YCIIYT!
10 CYLIECTBY

1. IIpu mocTymniueHuu 3asBIEHUSA O NPEAOCTABICHUNA MYHUIUIIAIBHONW YCIyTH
B MKY «CpicepTckuil paiilOHHBIN apXWB JOKYMEHTOB IO JIMYHOMY COCTaBY» IOCIIE
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€ro pEerucTpauuy 3aBelylollas MYHULMUIIAJbHBIM ApPXWBOM paccMaTpUBAaeT €ro,
HAKJIAJBIBACT PE3OJIONNI0 U TIepEeaaeT Ha UCTOJHEHNE PAOOTHUKY MYHHIIMIIAIIBHOTO
apxuBa (Jajiee - OTBETCTBEHHBIN UCIIOTHUTEND ).

[Ipy mocryruieHUr 3asBICHUS O MNPEAOCTABICHUA MYHHUIUIIAIBHOM YCIIYTH
(manee — 3anpoc) B O6ummi otaen MKV «YXTO CI'O» nocne ero perucrpauuu
3asBJICHUE TEPEAACTCS Ha PACCMOTPEHHWE HAYAJIbHHKY OPraHW3allMOHHOTO OTJEeNa
VYnopaBnenuss gedaMM W IpaBOBOM  pabOThl  AJAMHHHCTpaIMH, KOTOPBIN
paccMaTpyBaeT €ro, HAKJIAJIbIBAET PE30JIIOLUI0 M TEPelacT Ha HCIOJHEHUE
pabOTHUKY OpPraHU3aAIlMOHHOTO OT/AeNa YTIpaBJiCHUs JellaMd U TPaBOBOU pabOTHI
AJIMUHHCTpAIUU (J1ajiee TaK’Ke — OTBETCTBEHHBIN UCIIOJIHUTEID).

2. OTBETCTBEHHBI UCIOJIHUTEIb OCYLIECTBISIET aHAIW3 3ampoca O
MPEAOCTAaBICHUA MYHULIHUNAIBHON YCIYTM C HCHOJB30BAHUEM HMMEIOIINXCS B
MYHULIUIAIBHOM apXHWBE AapXHMBHBIX CIPABOYHHKOB, COAEPKAIIMX CBEACHUS O
MeCTax XpaHEHHUs apXUBHBIX JIOKYMEHTOB, HEOOXOJAUMBIX JUIsl UCTIOJHEHHUS 3ampoca
3asIBUTEIIA.

3. OTBETCTBEHHBIN UCITOTHUTEND ONPEIEIISACT:

1) mpaBOMOYHOCTH MOJIyYEHHUs 3asBUTENIEM 3ampaliruBaeMoi HH(opMaimu
C yUYETOM  OTPAaHMYEHHUM  HA  MNPEAOCTABICHUE  CBEICHUW,  COAEPKAIIUX
rOCyJIapCTBEHHYIO TalHYy U CBEJCHUN KOH(PUIECHIIMAIIBHOTO XapaKTepa,;

2) cTeneHb TMOJIHOTHI CBEICHHUH, COJEpKAIMXCA B 3alpoce 3asBUTENS,
HEO0OXOIMMBIX JIJIsl TPOBEICHUSI IIOMCKOBOU pabOTHI;

3) MECTOHAXOX/IeHUE apXUBHBIX IOKYMEHTOB, HEOOXOAUMBIX ISl UCTIOJIHEHUS
3ampoca.

4. ITo utoram aHanu3a TEMaTUKH MOCTYIIHUBIIETO 3apoca, B TEYEHUE S5 AHEHN CO
JIHS PETUCTpallMM 3arpoca OTBETCTBEHHBI HMCIOJHUTENb HAMpaBIs€T 3alpoc, He
OTHOCSIIIIUICSA K COCTaBy XPAaHSILIUMXCS B apXUBE apXHMBHBIX JIOKYMEHTOB, B JIPYroi
apXWB WM OPTaHU3AIIMIO, TJIe XPAHITCS HEOOXOIMMBIE JOKYMEHTHI, C YBEIOMJICHUEM
00 3TOM 3asiBUTEJIS.

B cnyuae ecnu 3amnpoc TpeOyeT MCHOJHEHHUSI HECKOJIBKUMHU OpTraHU3allUsIMHU,
MYHULIMTNATBHBIN apXUB HAIMPaBJISET B COOTBETCTBYIOIINE apXUBbBI WJIM OpTraHU3alUU
KOITMH 3apoca U yBEJOMIISIET 00 3TOM 3asiBUTEJISL.

5. OTBETCTBEHHBIM HCMOJHUTENb 3alpaliruBaeT 3asBUTENISI 00 YTOYHEHUU U
JIOTIOJITHEHUH 3aIipoca HEOOXOJAUMBIMH JIJISl €TI0 UCIIOJIHEHUS CBEJICHHUSIMU, B Clydae
OTCYTCTBUSI B 3alpoce 3asBUTENS JIOCTATOYHBIX JAHHBIX JJISI OpraHu3aluu
BBISIBJICHUS ~ 3alpammBaeMoil ~ WHGOpPMAIMM WM HEYETKO,  HEMPaBUIBHO
chOpMyITUPOBAHHOTO 3aIpoCa.

6. OTBETCTBEHHBIN HWCIIOJTHHUTENb OCYIIECTBIISET B YCTAHOBJICHHOM TMOPSJIKE
BBISIBJICHHE apXUBHBIX JJOKYMEHTOB, HEOOXOUMBIX JIJIsi UCIIOJTHEHHMSI 3aITpoca.

7. Ilo pe3ynbpTatam BBISIBJICHHS OTBETCTBEHHBIN UCTIOJIHUTED:

1) ocymiecTBisieT MOATOTOBKY apXHBHOW CIPABKH, apXUBHOM BBIMHUCKHU JIMOO
ApXUBHOM KOIHUU C COOTBETCTBYIOIIUM MPOECKTOM COMPOBOJAUTEIHLHOTO TUCHMA;

2) OCYHIECTBJISIET MOATrOTOBKY MPOEKTa OTBETa 3asBUTENI0 00 OTCYTCTBHUH
3anpalBaEMbIX CBEJICHHUIA;
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3) ocyuiecTBiaseT MOATOTOBKY HpPOEKTa IHCbMa 3asBUTENI0, COJAEPIKALLETO
PEKOMEH/IAIH O JAbHEHIINX MyTAX MOMCKa He0OX0 1Mo nHpOpMAaLINK;

4) ocyuniecTBiIsE€T MOATOTOBKY OTBETa 3asBUTEINIO, COJEP)KAILIEr0 OTKa3 B
NPENOCTABICHUN MYHHUIMNAIBHONW YCIYTH C MOTHBUPOBAHHBIM H3JI0)KEHHEM €r0
PUYHH.

8. Odopmiienue pe3ynpTaTa MPEAOCTABICHUS MYHULUIAIBHON YCIyTH
JIOJIKHO COOTBETCTBOBATH CIEAYIONINM MpaBuiaM 0hopMIICHUS:

1) Tekct B  apXMBHOM  cHOpaBKEe JaeTcsi B XPOHOJOTHYECKOU
NIOCJIEI0BATEIbHOCTH COOBITUIN C YKa3aHUEM BUJIOB ApXUBHBIX JOKYMEHTOB U UX JaT.
B apxuBHOI1 cripaBKe AOIYCKAeTCs IUTUPOBAHUE aPXUBHBIX JIOKYMEHTOB;

2) HECOBIIAJICHUE OTIEJIbHBIX JIaHHBIX APXUBHBIX JOKYMEHTOB CO CBEICHUSMH,
U3JI0)KECHHBIMA B 3alpoce, HE SBISAETCA IPEIATCTBHEM Ui BKJIIOYEHUS HX B
apXUBHYIO CIPABKY IIPU YCJIOBHH, €CIM COBIAJCHUE BCEX OCTAJbHBIX CBEICHHUI HE
BBI3bIBACT COMHEHUI B TOKJECTBEHHOCTH JIMILIA WU (PAKTOB, O KOTOPBIX TOBOPUTCS B
apXMBHBIX IOKYMEHTax. B apXuBHON cripaBke 3TH JaHHBIE BOCIIPOU3BOAATCS TaK, KaK
OHM W3JIO)KEHbl B AapXUBHBIX JOKYMEHTaX, a pacXOXKICHUS, HECOBMAICHUS U
HETOYHbIE HAa3BaHUs, OTCYTCTBHE UMEHHU, OTYECTBA, HHUIMAIOB WA HAJIMIUE TOJIBKO
OJIHOTO M3 HUX OTOBAapUBAIOTCS B TEKCTE CIPaBKU B CKOOKax («Tak B JOKyMEHTE,
«Tak B TeKCTE OpUTrHMHATIAY);

3) cBemeHusa o pabore, ydyeOe B HECKOJBKHUX OpraHU3alusaX, YYEOHBIX
3aBEICHUAX BKJIIOYAIOTCS B OJJHY apXUBHYIO CIIPaBKY;

4) B mnOpUMEUaHUSX MO TEKCTy AapXUBHOW CHOpPaBKM OrOBAPUBAIOTCA
HEpa300pUMBO HANTMCAHHbBIE, UCIIPABIIEHHBIE aBTOPOM, HE TOAAIOIINECS POUYTEHUIO
BCJIE/ICTBHE MOBPEXIEHUS TeKCTa opurnHaia mecta («Tak B Tekcte opuruHaia», «B
TEKCTe Hepa300PUHBO»);

5) B TekcTe apXUBHOM CIpaBKU HE JOIYCKAIOTCS M3MEHEHUs, UCHpPaBICHUS,
KOMMEHTapuu, COOCTBEHHBIE BBIBOJBI HCIOJHUTENS IO COACP)KAHUIO apXUBHBIX
JIOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX COCTaBJI€HA apXMBHAsl CIPABKa;

6) mocine TeKCTa apXUBHOM CIPAaBKHU MPUBOATCS apXUBHbIE MIK(PHI U HOMEpa
JUCTOB  €IMHMI] XpaHEHUS apXUBHBIX JOKYMEHTOB, II€YaTHbIE W3/aHMUS,
WCIIOJIB30BABIINECS Ul COCTABJICHHMS apXWBHOM CHpaBKU. B Tekcre apXuBHOU
CIPABKU JIOMYCKAETCSl MPOCTABJICHUE APXUBHBIX MIK(POB U HOMEpA JIMUCTOB €JIMHULL
XpaHEHUs] apXMUBHBIX JOKYMEHTOB Cpa3y IIOClie W3JI0KEHUS Kaxaoro (¢akra,
COOBITHS;

7) B apXuUBHOU CIIpaBKE, 00bEM KOTOPOW MPEBBIMIACT OJUH JIUCT, JIUCTHI
JOJKHBI OBITh MPOIIUTHI, IPOHYMEPOBAaHbI U CKPEIUIEHBI I€YaThi0 MYHUIIUIIAIBLHOTO
apXvBa Ui AJMUHUCTpPALIUH;

8) apXuBHbBIE CIPABKHU JOJHKHBI O(QOPMISTHCS HAa OJIaHKE MYHMIIMIIAJIBLHOTO
apxuBa JIM00 Ha OJaHKe AIMUHHUCTPALIVH;

9) B apXMBHOM BBIIMCKE Ha3BaHUE apXMBHOT'O JOKYMEHTA, €r0 HOMEpP U JaTa
BOCITPOU3BOSTCS MOJHOCTHIO. M3BlIeUEHUAMH U3 TEKCTOB APXUBHBIX JOKYMEHTOB
JOJDKHBI OBITh HMCYEpIaHbl BCE MMEIOIIMECS JaHHble IO 3ampocy. Hauano m koHen
KOKJIOTO M3BICYCHUS, a TakKe IPOIYCKM B TEKCTE APXUBHOIO JIOKYMEHTa
OTJEJIbHBIX CI0B 0003HAYAIOTCSI MHOTOTOUHEM;
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10) B mOpuMe4aHHMSIX K  TEKCTy AapXWUBHOW  BBINUCKUA  JIENAIOTCS
COOTBETCTBYIOIIME OTOBOPKM O YacTAX TEKCTa OpUTHHANA, HEepa30opUHBO
HAaIMCAaHHBIX, UCHPABJIEHHBIX AaBTOPOM, HE MOIJAIOIIMXCS MPOYTEHHUIO BCIIECACTBHE
MTOBPEXJAEHUS TEKCTA U T.1.;

11) oTnenbHBIE CI0Ba U BBIPAXKEHUSI OPUTHHAJIA, BHI3BIBAIOIIUE COMHEHUS B UX
TOYHOCTH, OTOBAPUBAIOTCA CJIOBAMU «Tak B TeKCTe opuruHanay, « Tak B JOKyMEHTE».
[Tocne TekcTa apXMBHOM BBIMHMCKH YKA3bIBAIOTCS apXUBHBINA MU(P U HOMEpa JHCTOB
€IUHULBI XPAHEHUS APXUBHOIO IOKYMEHTA;

12) Ha 060poTE Ka)XXAOTO JUCTa apXMBHOW KOIHUU MPOCTABISIOTCS apXHUBHBIC
mudpsl 1 HOMEpa JIUCTOB E€AWHUI] XPaHEHHUS apXUBHOTO JOKYMEHTa. Bce NuCThI
apXMBHOM KOIHUM CKPEIUISIOTCS M HAa MECTE CKPEIUICHHS 3aBEPSIOTCS NEYaThi0 U
IOANMCHIO YIIOJJHOMOYEHHOTI'O JIMLIA.

9. Ilocne MOATrOTOBKHU MPOEKTA Pe3ysbTaTa MPEeIOCTaBICHUS MyHULMIIAIbHOMI
YCIIYTH:

1) OTBETCTBEHHBI HCIIOJHHUTENb MYHULMUIIAIBHOTO apXWBa OPTraHU3YET €ro
MOANMCAHNE 3aBEAYIOIIE MyHULIUITAIBHBIM APXHUBOM;

2) OTBETCTBEHHBI HCIIOJHHUTENIb OPraHU3AallMOHHOIO OT/AeNa YIpaBiIeHUs
JenaMM W NpaBoBOM pabOThl AJMHHHCTPALMM OpPraHU3yeT €ro MOANHUCAHUE
VYopasasiomuM aenaMd YIpaBieHUs JeJaMyd U MpaBoBOM paboThl 1100, B ciiydae
€ro OTCYTCTBHSI, HHBIM JINIIOM, UMEIOIINUM IIPABO MOJAINNUCH UCXOMAIINNA JOKYMEHTOB
AIMUHHCTpanuy, B COOTBETCTBMM ¢ MHCTpyKIMEHd 1O JEJIONPOU3BOACTBY
B AamunHucTpanuu ChICEpTCKOr0 TOPOJCKOTO OKpYyTa.

10. MakcumanbHbIiI CPOK BBINOJHEHUS AAMUHUCTPATUBHON MPOLIEAYPHI
cocraBisier 28 JHEW CO JHS TMOCTYIUICHHs 3asBJICHHMS O MPEAOCTaBICHUU
MyHUIMnanbHO yciyru B MKY «CpicepTckuil pallOHHBIN apXWB JOKYMEHTOB IO
anaHoMy coctaBy» / B O6mmit otaen MKY «YXTO CI'O» na OymaXHOM HOCHUTENE
n3 M®II, B 351eKTpOHHOM BHJI€ (TIO AIEKTPOHHOMN MouTe, yepe3 calT ChIcepTCKOro
rOpPOJICKOTO OKpyTa, yepe3 Enunbiii mopran).

11. Pe3ynbTaToM aIMHUHHUCTPATUBHOM NPOLEAYpHI SBISETCS OQOpMIIECHUE
pe3yJapTara NpeaoCTABICHUS MyHUIMIIAIIBHON YCIIYTH U MEpeada ero Ui BPYUYEHHs
(HampaBJIeHUs ) 3asIBUTEITIO.

I'naBa 4. Bpyuenue (HampaBieHue) pe3yibTaTa MpeoCTaBICHUS
MYHHUITUTIATBHOU YCITYTH 3asSBUTEITIO

I. OcHoBaHueMm i Hayajga aIMUHUCTPATHUBHOM MPOLIEAYPHl SBISETCA
odopMIIeHHE pe3ysibTaTa MPEJOCTABICHUS MYHHUIIMTIAIBHON YCIYTH M TIepeiada ero
JJ1s1 Bpy4eHus1 (HarpaBJIeHUs) 3asiBUTEITIO.

2. 3asBHUTENb MO €ro BBIOOPY, MUCHMEHHO YKAa3aHHOMY B 3asBICHUH O
NpPEAOCTaBICHUA  MYHUUMIAIBHOW  yCIyI'¥M, BIOpaBe MOJYYUTh  pe3yJbTaT
MPEeA0CTaBICHUS MYHHUITUTIAILHON YCITYTH:

1) nuuyno 3asButeneMm subo ero mnpenacraBureneM B MKY «Creiceprckuii
pallOHHBIM apXuB JOKYMEHTOB IO JUYHOMY coctaBy» / B OOmeM otaene
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MKY «YXTO CI'O» no agpecam U B 4achl IpUeMa, YKa3aHHBIE B MOJNMYHKTax 2 U 1
COOTBETCTBEHHO ITyHKTa 4 pa3jaena | HacTosAmEro aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) IWYHO 3asiBUTENIEM MO0 ero npeactaBuresieM B MOILJ;

3) MOYTOBBIM OTIPABICHUEM.

3. IIpu BeIOOpE B KadecTBe crioco0a MOyYEHHUs pe3ysbTaTa MperoCTaBICHUs
MYHUIMIATBHOW YCIYTH CIIOC00a, YKA3aHHOTO B MOAMYHKTE 1 MyHKTa 2 HACTOSILIEH
['maBel, pabotHuk MKY «CricepTckuii pallOHHBIA apXHUB JOKYMEHTOB IO JTUYHOMY
coctaBy» / pabotauk O6miero oraena MKY «YXTO CI'O» yBemomitsieT 3asiBUTENS O
TOTOBHOCTH pe3yJibTaTa MPEAOCTABICHUS MYHUILMIIAIBHON YCIyTH, UHPOPMHUPYET
ero mo TenedoHy O BO3MOKHOCTA TOJY4YEHHUS pe3yJbTaTa IpeloCTaBICHUs
MYHUIIUOATBHOM yCIyTH JHMYHO (JMO0 MpeacTaBUTENIeM 10 JIOBEPEHHOCTH),
Ha3HA4yaeT JaTy W BpEeMs BbIIaud pPeE3yjbTaTa NPENOCTABICHUS MYHHUIMIAIbHON
YCIIYTH.

[Ipu BbIIAYe pe3ylbTaTa NPENOCTABICHUS MYHULHUNAIBHOW YCIYTH JUYHO
pabOTHUK, OCYLIECTBISIONIMI BbIJIauy pe3yJibTaTta NpeJoCTaBICHUS] MyHULUIIAIbHOM
YCIIYTH, IPOBEPSET AOKYMEHTHI, YAOCTOBEPAIOIIME JINYHOCTh 3AsIBUTEINS WIN JIMLA,
YIOJIHOMOYEHHOTO Ha TIOJIyYEHHE pe3ysibTaTa IPEJOCTABICHHUS MYHHUIMIAIbHON
VCIYI'H, a TaKXe JOKYMEHT, MOATBEPKIAOMIMA MOJIHOMOYHS MPEACTaABUTEINS
3asIBUTEIIA.

B cnydae HesaBKM 3agBUTENA B YCTAHOBIICHHBIM CPOK  pE3yJIbTaT
IPEIOCTABIICHUS! MyYHULIUIIAIIBHOM yCIIyru B TedeHue 3 padounx JHEH HampaBisieTcs
3asIBUTEIIO TOYTOBBIM OTIIPABIICHUEM.

4. Tlpu BbIOOpE B KayecTBe crioco0a MOJIy4eHUs pe3ysibTara MpeioCTaBICHUs
MYHHUITUTIATBHOM YCIYTH Croco0a, YKa3aHHOTO B TMOJNYHKTaX 2 WM 3 TMyHKTa 2
Hacrosiiien ['maBel, pabotHuk MKY «CeicepTckuii pailOHHBIN apXUB JOKYMEHTOB TI0
JUYHOMY cocTaBy» / pabotHuk O6mero otaena MKY «YXTO CI'O» ne mo3zanHee
paGodero nHA, CIEAYIOUIET0 3a JHEM IMOCTYIUIEHHS pe3ysbTara IpeloCTaBICHUs
MyHUIMOAIBHOW yciyru, mnepegaer ero B M®L[ nubo HampaBisieT MOYTOBBIM
OTHPABJIEHUEM COOTBETCTBEHHO.

5. Pesynprar mnpenocraBieHUs MYHUIMIIAJBHOM YCIYTH IO 3ampocam,
noganHbiM  yepe3 MODIL], nampasnsiercs B M®IL[ ans mocneayromeil Bblgaydu
3asBuTent0. He BocTpeOOBaHHBIE 3asBUTENSIMU PE3YJIbTAThl MPEAOCTABICHUS
MYHUIUNAIBHBIX YCIyT, nepeaanHblie B MOL] 1715 BbIIauM 3asiBUTENIO, XPAHSTCS B
MOI] B Teuenue 3 mecsieB. [lo okoHUaHWH yKa3aHHOTO CPOKa HE BOCTPEOOBaHHBIC
3asIBUTEIISIMU PE3YJIbTAThHI MPEOCTABICHHS YCIYT BO3BPAIAIOTCS B MyHULIUTIAIbHBIN
apXuB.

IIpy HamMuuM TEXHUYECKOM BO3MOXXHOCTH PpE3yJbTaT MPEIOCTaBICHUS
MYHULIMNIAIBHOM YCIYTH MO 3ampocaM, noaaHHeiM 4vepe3 MOILI, Hampasisercs B
M®II B a11ekTpoHHOM hopme.

Pe3ynbTaThl TMpenocTaBiI€HUsS TOCYJAPCTBEHHBIX W (WJIM) MYHHIUIAIbHBIX
YCIYr MO pe3yJbTaraM pPAaCcCMOTPEHUS KOMIUIEKCHOTO 3alpoca HanpaBiIsSIOTCS
MYHULHUNAIBHBIM apXuBOoM B M®DL 17151 BBIIAYM 3asIBUTEITIO.

6. MakcumanbHasg NOPOJOJDKUTENBHOCTh  JAHHOM  aJIMUHUCTPATHBHOM
MpOoLIeTyphl HE TOKHA MpeBbIIaTh 1 pabodero aHs.
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7. Pe3ynbTaToM aAMUHUCTPATHUBHOM MpOLENYpbl SIBISETCS BpYyYECHHE
(HampaBJIEHUE) 3asBUTEIIIO pe3ysibTaTa MPEAOCTaBICHUS MYHHUIIUTIATLHON YCIIyTH.

I'maBa 5. OcoOE€HHOCTH NPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH
B DJICKTPOHHOU (hopme

1. IlocrnenoBaTenbHOCTh aJAMUHUCTPATUBHBIX Mpoueayp (AeicTBuil) 10
NPEIOCTABICHUIO MYHMIIMIAIbHOW YCIYyTM B JJIEKTPOHHOU (opMe aHajIoruyHa
COCTaBy M TIOCIEAOBAaTEIbHOCTH aJMMHUCTPATUBHBIX IHpouenyp (AeicTBHi),
YCTaHOBJICHHBIX I1aBOM 1 pasnena 3 HACTOSAIIEr0 aAMUHUCTPATUBHOTO PEIVIAMEHTA.

2. Ilpm mnocTymineHMM B MYHULHIIAJIBHBIA apXUB 3alpoca 3asBUTENSA C
UCIOJIb30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, BKIIIOYast
ucnonp3oBanue EauHoro moprama W Apyrux  CpencTB  MH(POpPMAaMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTMH B CIy4yasix W MOPSAAKE, YCTAaHOBJICHHBIM
JNEHUCTBYIOLIMM  3aKOHOJATEIbCTBOM, B  (OpME  DJIEKTPOHHBIX JOKYMEHTOB
CHEUAINCT [0 NpPHEMY JTOKYMEHTOB OCYLIECTBISIET JACUCTBUS, YKa3aHHbIE B
MOANYHKTAX 2, 3 1 5 myHKTa 2 TJIaBel 2 pa3jaena 3 HaCTOALIETO aIMUHUCTPATUBHOTO
perjiaMeHTa.

3. ®opMupoBaHHE 3ampoca 3asBUTEIEM OCYIIECTBISETCS TOCPEICTBOM
3aMOJHEHUsI AJIEKTPOHHOM (QopMbl 3ampoca Ha EauHoM mnoprane, o(uiraibHOM
caiite 6e3 HEOOXOJUMOCTH JOMOJHUTENIBHON MOoJaun 3arnpoca B KaKOW-TUOO0 MHOU
dopme. Ha Enunom mnoprane, oduIMaILHOM CaiiTe pa3MenialoTcs 00pasilbl
3aMoJHEHUsT ANEKTPOHHON Gdopmbl 3ampoca. CHOpMUPOBAHHBIA W TOANMUCAHHBINA
3aMpoC HANpPABIISIETCSI B MyHULMNAIbHBIA apXHUB IMOCPEACTBOM IITATHBIX CEPBHUCOB
Enunoro nmopTaia u MyHUITUTIATBHBIX yCIyT (GYyHKIHIM), OUIIUATBLHOTO caiTa.

4. Ilpy DOCTYIJIEHMM B MYHHLMIAIBHBIA apXWB 3ampoca ¢ MCIOJb30BaHUEM
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, BKIIIOYash MCIIOJIb30BaHHE
EauHoro moprama M JOpyrux CpeiacTB HMH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTMA B  chOydyagX W  TOpAJKE, YCTAHOBJIECHHBIX  JIEUCTBYIOIIHUM
3aKOHOJATEIbCTBOM, B (DOPME JIEKTPOHHBIX JOKYMEHTOB, 3aIIPOC PacledyaTblBACTCS
Ha OyMa)KHOM HOCHTEJIE U B JayibHEiIIeM padoTa ¢ HUM BEIETCS B YCTAHOBJICHHOM
nopsinke. Ilpm mocTymiieHun 3ampoca € HMCHOJIB30BaHUEM HMH(POPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJOTUM, BKJIOYas UCHoJib3oBaHUe EnumHoro moprana
U Jpyrux cpeacTB HUHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJOTUH B
Cllydasix U TMOpsJIKE, YCTAaHOBJICHHBIX JIEHCTBYIOIIUM 3aKOHOJATENIBCTBOM, B (hopMe
AIIGKTPOHHOTO  JIOKyMEHTa, HE  TpeOyIoUlero  MOCIEAYIOUUX  JACUCTBUN
MYHHUIMIATBHOTO apXMBa 0 HAMPABICHUIO €r0 Ha UCIOJHEHNE B APYTOW apXUB WIH
OpraHU3aldI0 OTBET 3asBUTENI0 HAIPABISAETCA [0 IMOYTE WIA MO 3JIEKTPOHHOMY
azpecy, yKazaHHOMY B 3aIIpoce.

5. Ilpu mpenocTaBieHWHM MYHULIMIAIBHOW YCIYyTH B DJIEKTPOHHON (opme
MOJIyYeHHUE 3asIBUTEJIEM CBEJECHUN O XOJI€ BBIMOJIHEHUS 3ampoca O MpeAoCTaBlIEHUN
MYHULUIAIBHOW YCIYTrM IPEAOCTaBIAIOTCS IITaTHBIMM cepBucamMu EnuHOrO
nopraia.
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3asBUTENb HUMEET BO3MOXKHOCTh TMOJYy4YeHUs UHGOpMAIMM O  XOje
IIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

WNudopmanius o xo/e NpeaoCTaBICHIsI MyHUIUITATFHOW YCIYTH HaIMPaBIsIeTCs
3aBUTEIIO0 MYHULIMIIATHHBIM apXHUBOM B CPOK, HE MPEBBIIIAIONINNA OJHOTO pabodero
JHS TOCJIE 3aBEPILICHMS BBIIIOJIHEHUS COOTBETCTBYIOIErO JACHCTBHS, Ha aJapec
AIEKTPOHHOM MOYTHI WM C MCHOJIb30BAHMEM IITATHBIX CpeacTB EnnHOro moprana,
OoHUITMATHHOTO CaiiTa IO BEIOOPY 3asBUTEIIS.

6. [Ipu paccMOTpeHnH 3as1BJIEHUS O MPEAOCTABICHUH MYHUIIMIAIIBHON YCIIyTH,
MOJAaHHOTO B  (QopMe JJIEKTPOHHOTO JOKYMEHTa, MYHHUIUMAJIbHBIA apXuB
MIOCPEACTBOM JJIEKTPOHHOW TMOYTHl WM C HCIOJb30BAHUEM IITAaTHBIX CPENICTB
Eaunoro moprana, opuuMambHOTO caiiTa MO BHIOOPY 3asgBUTENS 3alpalliuBaeT Y
3asiBUTENS HHMOPMAIUIO 00 YTOYHEHUH U JIOTIOJHEHUH 3aIpoca HEOOXOAMMBIMHU JIJIs
€ro0 HCIOJHEHMS CBEICHMAMHU, B Cllydae OTCYTCTBUSA B 3alpoce 3asiBUTEII
JIOCTAaTOYHBIX JTAHHBIX JJI OPraHU3alliy BBISIBICHUS 3ampaiivBaeMoi MHGOpMAIUK
WJIM HEYETKO, HEMPaBUIBHO C(POPMYIIMPOBAHHOTO 3aIIpOCa.

BrlmeykazanHblil 3anpoc HHGOPMALIMK HAMPABIIAETCA C UEIbI0 ONpPEIETICHUS:

1) mpaBOMOYHOCTH MOJTYYEHUs 3asBUTENIEM 3alpaliiBacMol HH(POPMALMH C
Y4€TOM  OlpaHWYECHHM  HA  NOPEAOCTABICHUE  CBEICHUM, COZEPIKAIINX
rOCyJapCTBEHHYIO TailHy U CBEIEHUI KOH(PHUACHIIMAIBHOIO XapaKTepa;

2) CTeNneHH TMOJHOTHI CBEACHMM, COAEp)KaIUXCS B 3allpoce 3asBHUTEI,
HEOOXOUMBIX JIJIs1 IPOBEACHUS TOMCKOBOW PadOTHI;

3) MECTOHAXOX/ICHUSI APXUBHBIX IOKYMEHTOB, HEOOXOAMUMBIX ISl UCTIOJIHCHUS
3ampoca.

7. Pe3ynbTaT NpenoCTaBICHUS MYHULMIAIBHOW YCIYTM C HMCIIOJb30BAHUEM
Enunoro nmopTaina, opuimaibsHOrO caiita He MPeJoCTaBIISIECTCS.

8. ApXuBHas CIIpaBKa, apXWBHAs BBIMUCKA WM apXHBHAsI KOMHs HA OyMakHOM
HOCHUTEJIE HAIIPABJISICTCS] MOCPEACTBOM IIOYTOBOIO OTIPABJICHUS, WM BbIIACTCS
3asBUTEIIIO WJIW €70 TOBEPEHHOMY JIMILY MOJI PACIIMCKY IPH NPEABSIBICHUN NACIOPTa
WM HWHOTO YAOCTOBEPSIOIIETO JIMYHOCTh JOKYMEHTA; JOBEPEHHOMY JIMIY - IIPHU
NPEABbABICHUH TOBEPEHHOCTH, O(POPMIIEHHOI B YCTAaHOBJIEHHOM MOPSIKE.

9. Ilonyuyarenb apXUBHOW CIPAaBKM M APXWBHOW BBINMCKHA PACHUCHIBAECTCS HA
UX KOMUSAX WA Ha 000pOTE COMPOBOJIUTEIHHOTO MUChMA K HUM, YKa3bIBas JaTy MX
MOJTYYEHHS.

['naBa 6. Ilops10K BBIMOJHEHHS] aAMUHUCTPATUBHBIX MPOLERYP (IEeHCTBU)

I10 IPEAOCTABICHUIO MYHHUIIUIIAJIBHOM yCIIYTH, BhITONHAEMbIX M®LI, B TOM yncne
NOPSIAOK aAMUHHUCTPATUBHBIX MPOLERyp (AercTBUl), BIoIHsIEMbIX MOL] pu
MPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH B MOJHOM 00BbEME U MPH NPEAOCTaBICHUH
MYHULIMIIAIBHOMN YCIIYTH MOCPEICTBOM KOMILJIEKCHOTO 3apoca

1. IlocnemoBarenbHOCTh  AAMUHUCTPATUBHBIX  mOpouenyp  (aeicTBuil)
10 MPEAOCTABICHUIO MYHUIIUNIAJIBHON YCIIyTH, BhIOJIHsIEMO MDILI:

1) unopmMupoBaHue 3asIBUTENEH O MOPSIAKE MPEAOCTABICHUS MYHULIUITAILHON
ycinyru B M®II, 0 xozie BBITOJIHEHUS 3alpoca O MPEIOCTABICHUN MYHULIMIAIbHON
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YCIYTH, MO WHBIM BOIIPOCaM, CBSI3aHHBIM C MPEIOCTABICHHUEM MYHUIMIAIbLHON
YCIYTH, a TaKXe KOHCYJbTHUPOBAHUE 3asBUTEIEH O TOPALKE MPEIOCTaBICHUS
MyHULIMNAIBHOUN yciryru B MOLI;

2) mpueM 3ampocoB 3asiBUTENIEN O MPEJOCTABICHUH MYHUIIUIAIBHONW YCIYTH H
WHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIS MPEIOCTABICHUS MyHUIIUITAIIBHOU YCIIYTH;

3) dopmupoBanne u HamparieHne M®I[ Me)BeTOMCTBEHHOTO 3ampoca B
OpraHbl TOCYJApCTBEHHOW BIIACTH, OPraHbl MECTHOIO CaMOYIIPABICHHUS W
OpraHM3ally, YYACTBYIOIINE B IIPEAOCTABICHUN MYHULIUIIAIBHBIX YCIIYT;

4) BbIaua 3aABUTENIO PE3YJIbTaTa MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH,
B TOM YHCJE BbIJlaya JOKYMEHTOB Ha OyMa)KHOM HOCUTENE, MOJTBEP KIAIOIINX
COJIEp’KaHHE BJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B M®IL[ mo pesynpTaTam
MPEIOCTABJIEHUS] TOCYJAPCTBEHHBIX W  MYHULMIAIBHBIX YCIYl  OpraHaMu,
MIPEIOCTABISAIOIMMUA TOCYIapCTBEHHBIE YCIYyTH, U OpraHaMu, MPEeAOCTABIIIIOLIMMU
MYHUIMIIAIBHBIE YCIYyTH, a TAaKKE BblJadya JOKYMEHTOB, BKJIFOYas COCTAaBJICHUE
Ha OyMa)XHOM HOCHUTENIE W 3aBEpPEHUE BBINHUCOK W3 HWH(OPMAIIMOHHBIX CHUCTEM
OpraHOB,  MPENOCTAaBILIOIIMX  TOCYJApCTBEHHBIE  YCIYTM, W  OpPraHOB,
MPEIOCTABISIONMX MYHULIUITAIBHBIE YCITYTH.

2. MOIl ocymecTBiaseT HWH(DOPMUPOBAHHE 3adABUTENCH O MOPSAKE
IIPEOCTABICHNS MYHULUNAIBHOW YCIYIM, O XOJ€ BBINOJHEHHUS 3ampoca o
IIPEJOCTABIEHUN T'OCYJAapCTBEHHOM YCIYTH II0 HHBIM BOIIPOCAaM, CBSI3aHHBIM C
MIPEIOCTABIEHUEM MYHULUNIAIBHOM YCIIYTH, a TAKXXE KOHCYJIbTUPOBAHUE 3asIBUTEIIEH
0 MOPSIAKE NPEAOCTABICHUS MyHULIUNIAIBHOU ycayru B MOLI.

MO®II  ocymectBisier  WHOOPMUPOBAHHWE  3asBUTENEH O  TMOpPSAKE
MPENOCTaBIIEHUSI TOCYJIAPCTBEHHBIX U (MJIM) MYHHUIIMIAIBHBIX YCIYT MOCPEICTBOM
KOMIUJIEKCHOI'O 3aIlpoca, O XOJE BBIIOJHECHUS KOMIUIEKCHBIX 3aIlPOCOB, a TAKXKE I10
WHBIM BOIIPOCAaM, CBSI3aHHBIM C MPEIOCTABICHUEM TOCYJApPCTBEHHbIX W (WJIN)
MYHULUNAIBHBIX YCIIYT.

MOI] ocyuiecTBasieT MH(POPMUPOBAHUE 3asBUTEICH O MECTe HaXOXKIACHUS
MYHULIMNIAIHHOTO  apXWBa, peXUMe pabOThl W KOHTAKTHBIX  TejiepoHax
MYHHIUITATBHOTO apXUBA.

OcHoBaHueM 1 Hayana aIMUHUACTPATUBHBIX JECHCTBUM SIBIISIETCS IMOJTYYEHHE
OT 3asBUTEJNS 3aIpoca O MOPAJIKE NPEAOCTABICHUS MyHULIMNIAIBHON YCIYTH, O XOJ€
BBITOJIHEHUS MYHUIUIIAIBHON YCIYTM MYHUIIUNAIBLHBIM apXUBOM, a TAK¥KE 10 UHBIM
BOIIPOCAM, CBSI3aHHBIM C MPEAOCTABICHUEM MYHULIUIIATIBHOU YCIIYTH.

[Ipu monyyeHur COOTBETCTBYIOIIEro 3ampoca padotHukoM MOI] 3asButento
COOOIIIaeTCsl COOTBETCTBYIONIAS TTOJIHASI U UCUEPIIBIBAIOIIAsl HHGOPMAITHS.

IIpyu nosyyeHun 3ampoca O XOJE€ BBINOJHEHUS MYHULHUNAIBHOW YCIYTH,
HeoOxoaumas nHdopmarus 3amnpammBaercs padbotHukoM M®I[ B myHunumaibHOM
apxuBe JIOOBIM JIOCTYIHBIM  CIIOCOOOM, 00€CTeUHBAIOIIEM  OIEPATUBHOCTH
HaIpaBJIeHUS 3arpoca (B TOM YHCIIe TOCPEICTBOM TelaeOHHOU CBSI3N).

MyHUIMNANBHBIN apXUB HAIpaBisgeT HHAOPMAIUIO O XOJ€ BBIMOJHEHUS
MYHULMIIAIBHOU yciryru B MOILI.

M®II nepenaet nHbOpPMAIIHIO 3asIBUTEITIO.
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Pe3ynbTaToM  aIMHHUCTPAaTUBHOW  NPOLEAYPHl  SIBISAETCS  MOJYyYECHUE
3as;BUTEIEM WHGOPMAIMK O TOPSAKE MPEAOCTABICHUS MYHHUIUIAIBHONW YCIYTH, O
XOJ€ BBINOJHEHUS MYHUIIUNAIBHOW YCIYTM MYHUIUIIAIBHBIM apXHUBOM, a TAKXKE I10
VMHBIM BOITPOCaM, CBA3aHHBIM C ITPEJOCTABICHUEM MYHULIUITAIIBHON YCIIYTH.

3. M®I] ocymecTBIs€T MPUEM 3alPOCOB 3asBUTEIEH O IPEIOCTABICHUH
MYHULIMNAIBHON YCIYTH U UHBIX JOKYMEHTOB, HEOOXOJIUMBIX JJIsl MPEIOCTABICHHUS
MYHHIUITAIBHON YCIYTH.

OcHoBaHueM [IJIsi Hayajla BBINOJHEHUS aJMUHUCTPATUBHOM MPOLIEAYPHI
ABJISICTCS MTOCTYIUICHUE 3ampoca 3assurens B MOLL.

B cinywae HanuuuMs OCHOBaHUS Uil OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOJMMBIX JJIi TPENOCTaBICHUS MYHUIUIAIBLHON yciayru, corpyaHuk MOI]
OTKa3blBaeT B IMpUEME JIOKYMEHTOB, HEOOXOJMMBIX JJisi TPEeIOCTaBICHUS
MYHUIUIIAIBHON YCIYTH.

PaGotHuk M®I] BbigaeT B JeHb OOpalieHus 3asBUTEIIO0 OJMH JK3EMILISP
«3ampoca 3adBUTENII HA OpPraHU3allMi0 MPEIOCTABICHHUS TOCYJApPCTBEHHBIX
(MYHUITUTIAJIBHBIX) YCIYT» C YKa3aHUEM NEpPedHs MPUHSATHIX JOKYMEHTOB U JaThl
npuema B MOLI.

[ToctynuBmmit B MO®I[ nucbMEHHBIM 3ampoc 3asiBUTENST PETUCTPUPYETCS
IyTEM MPOCTABICHUS MPAMOYTOJIBHOIO IITaMIIa C PETUCTPALMOHHBIM HOMEPOM U
JaTOM ITpUEMa.

[Ipu ogHoKpaTHOM OOpareHuu 3assurenss B M®OL] ¢ 3anmpocom Ha noixydeHue
IByX W 0o0Jiee TOCYAapCTBEHHBIX U (WJIM) MYHUIUIAIBHBIX YCIYT, 3asBICHUE O
MPENOCTABIICHUN YCIYrd (QOPMHUPYETCS U  TOJIUCHIBACTCS  YIOJHOMOYECHHBIM
pabotHuKOM MO®I] u ckpersercs nedarpto M®IL. Ilpu sToM cocraBiieHHe H
MOANMCAHUE TaKuX 3asBICHUM 3asBUTeNleM He Tpebdyerca. M®I[ mepemaer B
MYHHUITUTIATBHBIA apXuB 0OPMIIEHHOE 3asBJIICHHE W JTIOKYMEHTHI, MPEIOCTaBICHHbBIC
3asBUTEJIEM, C NMPUIOKEHUEM 3aBepeHHO MODI] konum KOMIUIEKCHOTO 3ampoca B
CPOK HE TMO3JHEE OJHOTO pabodero [HsA, CIEAYIOLIEro 3a JTHEM O(QOpMIIECHUS
KOMILIEKCHOTI'O 3aIpoca.

B ciyuae, ecnu 1715 oJiy4eHUs] MyHUIIMIIAIBHOM YCITYTH TPEOYIOTCS CBEACHMUS,
JOKYMEHTHI U (1) uH(popmMalus, KOTopble MOTYT ObITh nodydeHbl M®I Tonbko no
pe3ysibTaTaM TMPENOCTABICHHUS HWHBIX YKA3aHHBIX B KOMIUJIEKCHOM  3ampoce
rOCYJapCTBEHHBIX W (WJIM) MYHUIMIAIBHBIX YCIYT, HalpaBjIeHUE 3asBJICHUS U
JOKYMEHTOB B MyHULIMIIAJIBHBIM apXxuB ocyuiectsisiercss M®L] He mo3nHee 0aHOro
pabouero nHs, ciemyromero 3a jgHeM nomydeHus MO®I[ Takux cBeaeHU,
JIOKYMEHTOB | (UJT1) HHPOPMAIIHH.

B ykazaHHOM ciiyyae T€UeHHE NMPEAYCMOTPEHHBIX 3aKOHOJATEIILCTBOM CPOKOB
MPEAOCTABICHUS TOCYJapCTBEHHBIX W (WJIM) MYHHUIIMOAIBHBIX YCIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3alpoCe€, HAYMHAETCS HE paHee [HsS IOJYy4YEHHUs 3asBICHUN U
HEOOXOJMMBIX CBEJCHUHM, JNOKYMEHTOB W (W) WHOOpPMAIUU MYHHUIUTATHHBIM
apXUBOM.

PabotHuk M®I[ mnpoBepseTr COOTBETCTBHME KOMHH  MPEACTABISIEMBIX
JIOKYMEHTOB (32 HUCKIIIOUEHHEM HOTApUAJIbHO 3aBEPEHHBIX) WX OpPUTMHAJaM, YTO
MOATBEPKAAETCA MPOCTABIECHUEM HA KOMNHHM JOKYMEHTAa MPAMOYTOJIBHOIO IITamma
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«C NOJIMHHBIM CBEPEHO», €CJIN KOTHS TOKYMEHTA MPECTaBIEHA 0€3 MpeabIBICHUS
OpWUTMHAJIA, IITAMII HE IPOCTABIIAETCS.

M®II ocymiecTBisIET HAIPaBJICHHWE NPUHATOTO 3ampoca B MYHULIMIAIbHBIN
apXxuB B AJIEKTPOHHOM (popme 1100 Ha OyMa)KHBIX HOCUTENAX B MOPSAKE U CPOKH,
YCTAHOBJICHHBIEC COTJIAIEHHEM O B3aUMOACHCTBHM, HO HE IIO3JHEE CIIECIYIOLIETO
paboyero JHs NOCe TPUHATHUS 3asIBICHUS.

Pe3ynbraToM  BBINOJHEHHMS  aIMHHUCTPATUBHOW  MPOLEIYPBI  SABIAECTCS
perucTpanus 3anpoca 3asBUTENA U HAIIPABIICHUE 3alpOCa B MyHULIMIIAIbHBIN apXHUB.

4. MO®I] ocymectBisieT GOPMUPOBAHUE U HAIPABIECHUE MEXBEIOMCTBEHHOIO
3ampoca B OpraHbl I'OCYIapCTBEHHOM BJIACTH, OPraHbl MECTHOI'O CaMOYIIPaBICHUS U
OpraHu3alyy, yYacTBYIOIIHE B IIPEAOCTABICHUN MYHULIUIIAIBHBIX YCIIYT.

5. MO®II ocymecTBiaseT BblJauyy 3asBUTEII0 pPeE3yibTaTa IIPENOCTaBICHUS
MYHUIIMIIAJIBHON YCIIyTH, B TOM YUCJE BbIJAUy JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE,
IIOATBEPKAAIOIINX CONECPIKAHUE DIEKTPOHHBIX JOKYMEHTOB, HalpaBieHHBIX B MDI]
[0 pe3yibTaTaM INPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIMNAIBHBIX YCIyT
OpraHaMH, TPEIOCTAaBIIOIIMMHA TOCYNAPCTBEHHBIE  YCIYI'M, M  OpraHaMH,
PENOCTABIAIOIMIMMYA MYHULUNAIBHBIE YCIYTH, a TaKXe BbIJA4y JOKYMEHTOB,
BKJIIOYasi COCTAaBJICHUE Ha OyMa)XHOM HOCHUTEJIE U 3aBEPEHUE BBIITUCOK W3
MH(OPMAIMOHHBIX CUCTEM OPraHOB, MPEAOCTABIIAIOIINX FOCYAAPCTBEHHBIE YCIIYTH, U
OpPTaHOB, MPEAOCTABISAIOIINX MYHHUIUIIAJIBHBIE YCIIYTH.

OcHoBaHueM Uil Hayaja BBINOJHEHUS aJMUHUCTPATUBHON NPOLELYpPHI
ABJISIETCSA IOJyYEHUE PE3ysIbTaTa IIPEAOCTABICHUS YCIYTH B MyHULIMIIAIBHOM apXHUBE
HE To31Hee palbodero [JHSA, CIEAYIOIIEro IOcie JHS HUCTEUEHHUs CpoKa
IIPEOCTABIEHUs YCIyTH, NPEAYCMOTPEHHOIO HACTOSALUM aJIMUHUCTPATUBHBIM
perjiaMeHToOM, JHOO0 DIEKTPOHHBIX JIOKYMEHTOB, HampaBieHHbIX B MO®I[ mo
pe3yapTaraM IPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHULMIIAIBHBIX  yCIIYT
OpraHaMmy, IPEJOCTaBIIAIOIIMMHA  TOCYNAPCTBEHHBIE  YCIYI'M, M  OpraHaMy,
MPEAOCTABISAIOIMIMMY  MYHHULIMIAIbHBIE YCIYyTM, a TakX€ BbIJada JTOKYMEHTOB,
BKJIIOYAsl COCTaBJIICHHE Ha OyMaXHOM HOCUTENE€ M 3aBEPEHUE BBIIUCOK U3
MH(OPMAIMOHHBIX CUCTEM OPraHOB, MPEAOCTABIIAIONINX FOCYAApPCTBEHHBIE YCIYTH, U
OpPTraHOB, MPENOCTABISAIOIINX MYHHUIUIIAJIBHBIE YCIIYTH.

PabotHuk M®Il peructpupyeT MOIYyYEHHBIM pe3ysibTaT MpPelOCTaBICHUS
MYHUIIUOAIBHOW YCIyrd B aBTOMATU3UPOBAHHOW HMH(POPMALIMOHHON CHUCTEME
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  MPEJOCTaBICHHUS  TOCYAApCTBEHHBIX U
MYHULIAIBHBIX YCIIYT.

B ciyyae nonydeHusi 3J€KTPOHHBIX JOKYMEHTOB, HarpaBieHHbIX B M®IL] no
pe3yapTaraM IPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHMLMIIAIBHBIX  yCIIYT
OpraHaMy, IPEJOCTaBIAIOIIMMHA  TOCYNAPCTBEHHBIE  YCIYI'H, M  OpraHaMH,
IIPEAOCTABIAIOIIMMY  MYHULIMIAIbHBIE YCIyIM, a TakXe BblJadya JOKYMEHTOB,
BKJIIOYAasi COCTaBJieHME Ha OyMa)XHOM HOCHUTEJIE U 3aBEpEHUE BBINHUCOK U3
MH(OPMAIMOHHBIX CUCTEM OPraHOB, MPEAOCTABIIAIONINX FOCYAApPCTBEHHBIE YCIYTH, U
OpraHoB, IIPEAOCTABIIAIOIINX MYHULIANIAJIbHBIC YCIIyTH, paboOTHUK
MHOTO(QYHKIIMOHAJIBHOIO  LEHTpAa  MPEAOCTaBICHHUS  TIOCYAAPCTBEHHBIX U
MYHUILIMIIAJIbHBIX YCIYT COCTABIISIET U 3aBEpsieT Ha OyMa)KHOM HOCHUTENE pe3ysbTar
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IPEIOCTABICHUS! MYHMLMINAJIBHOW YCIYTH B COOTBETCTBUM C TpeOOBaHUSIMU
noctanoBienus [IpaBurensctBa Poccuiickoit @eneparuu ot 18.03.2015 Ne 250 «O6
YTBEPKJICHUH TPEOOBAHUI K COCTABJIEHUIO U BBIJAYE 3aABUTEISIM JOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJE, MOATBEPKIAIOIINX COAEPKAHUE AIIEKTPOHHBIX JOKYMEHTOB,
HANPAaBJIEHHBIX B MHOTO(YHKIIMOHAIBHBIN [IEHTP MPEJOCTAaBICHHS TOCYapCTBEHHBIX
M MYHHUIMOAIBHBIX YCIyI IO PE3yibTaTaM MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULANAIBHBIX YCIYI OpraHaMH, IPEAOCTABIISIOMKAMHU TOCYIAPCTBEHHBIE YCIIYTH,
Y OpraHaMu, NPeIOCTaBIIOIIMMHA MyHULIAIIAIBHBIE YCIIYTH, U K BBIIAYE 3asIBUTEISIM
HAa  OCHOBaHMM MH(pOpMaluMu U3  HMHPOPMAIMOHHBIX CHCTEM  OPIaHOB,
IIPENOCTABISIOMINX TOCYJIapCTBEHHBIE YCIYIM, W OpPraHOB, IPEAOCTABIIIOLINX
MYHULIMIIAJbHBIE YCIYT'M, B TOM 4YHCJIE C HCIHOJb30BaHUEM HH(POPMALIMOHHO-
TE€XHOJIOTMYECKONM U KOMMYHUKAalMOHHON MH(QPACTPYKTYphl, TOKYMEHTOB, BKIIIOYast
COCTaBJ€HHE Ha OyMa)XHOM HOCHUTENE W 3aBEPEHHE BBINMCOK W3 YKa3aHHBIX
UH(POPMAILIMOHHBIX CUCTEM.

PabotHuk MOIL] ycraHaBIMBaeT JUYHOCTh JHIA WM NPEICTABUTENS Ha
OCHOBAaHMH JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh, a TakKXKe MPOBEPSET
ITOJTHOMOYHSI IPEICTABUTEIIS.

PesynbraTr mpemocraBieHus MYHHLIMNAIBHOM YCIYI'M BBIAACTCS 3asBUTEIIO
WJIU €T0 MPEACTABUTENIO MO MOAIHKCH.

Pe3ynbTaToM BBINOJHEHMS aJIMUHUCTPATUBHOW IMPOLIEAYPHI ABISETCA BblAadya
pe3yJbTara MpeaoCTaBICHUS YCIYTH 3asBUTEIIIO.

CBeneHust O BBINOJHEHUM aJIMUHUCTPATUBHOHN Mpouenypbl (pUKCUPYIOTCS B
aBTOMATHU3UPOBAaHHONW MH(POPMAIIMOHHON cHUCTEME MHOTO(QYHKIMOHAIBHOTO LEHTpa
IIPENOCTABIIEHUS TOCYAAPCTBEHHBIX 1 MyHUIIMIIAIBHBIX YCIYT.

['maBa 7. VicnipaBiieHue TOMyIIEHHBIX ONMEYaTOK M OITHOO0K
(manmee — TexHUYeCKas OMMOKa) B BBIIAHHBIX B pe3yJIbTaTe MPEIOCTaBICHUS
MYHHUITUTIATBHOW YCITYTH TOKYMEHTax

1. B ciiyyae oOHapyKeHHsS] TEXHUUYECKOUN OMMOKU B TOKYMEHTE, SBJISIIOIIEMCS
pe3yJapTaTOM MYHHIMNAIBHOM  YCIIyI'M, 3asBuUTeNnb mpeacrasisier B MKY
«CpICEpTCKUI paliOHHBIM apXUB JOKYMEHTOB MO JUYHOMY cocTaBy» / B OOumi
otaes1 MKY «YXTO CI'Ox»:

1) 3asBeHUE 00 UCTIPABICHUH TEXHUYECKOMN omnOku (riprioxeHue Ne 2);

2) NOKYMEHT, BbIJJAHHBIN 3aSBUTENI0 KaK pe3yJIbTaT MyHULIUITAIIBHOW YCIIYTH,
B KOTOPOM COJICPKUTCSI TEXHHUECKAs OINOKa;

3) JIOKYMEHTBI, HMMEIOIIUE IOPUANYECKYIO CHIY, CBHUAETEIbCTBYIOIIHE O
HAJIMYUHA TEXHUYECKOUN OITUOKHU.

2. 3asBrieHre 00 UCTIPABIICHUN TEXHUYECKOM OIMOKN B CBEJICHUSX, YKa3aHHBIX
B JIOKYMEHTE, SIBISIIOIIEMCS pe3yJbTaTOM MYHUIMNAIBHON YCIYTd, MOJIaeTCs
3asBUTENIEM  (YIIOJTHOMOYCHHBIM TMPEJACTaBUTEIEM) JIMYHO, JIMOO TOYTOBBIM
OTHPABJICHUEM.

3. Paborauk MKY «CpicepTckuii pallOHHBIN apXUB JOKYMEHTOB IO JTUYHOMY
coctaBy» / O6mero otnena MKY «YXTO CI'O» ocymiecTBIseT MpUeM 3asiBICHUS
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00 MCTpPaBIIEHUU TEXHUYECKON OMIMOKHU, PETUCTPUPYET 3asiBJICHUE C MPUII0KEHHBIMU
JOKyMEHTaMU M Tepenaer ux 3aBenyronieil «CpICepTCKUMM paliOHHBIM apXuB
JOKYMEHTOB TIO JUYHOMY COCTaBy» / HaYaJbHUKY OPraHM3aIllIOHHOTO OT/eNa
YnpaBneHusi JenaMd W MpaBOBOW pabOThl AJIMUHUCTpallMU JUId Tepeaadu
OTBETCTBEHHOMY CHELUAIUCTY JJIs1 UICIIOJHEHUS.

[Ipouenypa, ycTaHaBaMBaeMas HACTOSLIUM ITYHKTOM, OCYILIECTBIIIETCS B
TeyeHue | pabodero MHS C MOMEHTA PETHUCTPAIIUH 3asIBJICHHSL.

PesynpraT mnpouenypbl - MNPUHATOE M 3apETUCTPUPOBAHHOE 3asIBIICHUE,
HaIIPaBJICHHOE HA PACCMOTPEHHUE UCIIOJHUTEIIO.

4., PabOTHUK MYHHIMIIQTBHOTO apxWBa \ OpPraHM3alMOHHOTO OT/CINa
VYrpaBneHuss nenaMd M MPaBOBOM pabOThl  AJIMMUHHCTpAllUM paccMaTpUBAeT
3asiBJICHUE, IPEACTABICHHOE 3asBUTEIEM, W NPOBOAUT NPOBEPKY YKa3aHHBIX B
3adBJICHUM CBEJIEHUH B CpOK, HE IMpeBblIIatolMi 3 pabouux AHEH C JaThl
PEruCTpalyi COOTBETCTBYIOLIETO 3aIpOcCa.

5. KpurepueM mpuHATHS pEMIEHUS 10 aIMUHUCTPATUBHOW MPOLENYpE
ABJIIETCS] HAJIMYUE WIIM OTCYTCTBUE TAKUX ONEYATOK U (MJIM) OLIMOOK.

6. B ciiydyae BbISIBJICHUS AOMYIIEHHBIX ONMEYaTOK U (MJIM) OMKHOOK B BhIAAHHBIX
B pe3yJibTaTe€ NPEIOCTaBICHUS MYHHUIMNAIbHOW YCIyTd JOKYMEHTaxX paOOTHUK
MYHUIIUIIAFHOTO apXuBa \ OPraHM3allMOHHOTO OTAeNa YTpaBICHHUS JeIaMU H
NpaBOBOM paboOThl AJAMUHUCTpALMM OCYIIECTBIISIET HCIPABICHUE W 3aMEHY
YKa3aHHBIX JIOKYMEHTOB B CPOK, HE MpeBbIAOMUNA 4 pabouux JHEH ¢ MOMEHTa
pEruCcTpalyy COOTBETCTBYIOIETO 3aIIpOca.

7. B ciydae oTCyTCTBHUS OMEYaToK M (MJIHM) OIIMOOK B JJOKYMEHTaX, BhIIAHHBIX
B pe3yJIbTaTe NPeJ0CTaBICHUS MyHULIUNIATbHON yCIyTH, pAOOTHUK MYHULIUIIATBHOTO
apxvuBa \ OpPraHW3alMOHHOIO OT/AENa YTPABICHUS [ellaMH M TMPaBOBON pPabOTHI
AJMUHHUCTpAMU MHCbMEHHO COOOIIAET 3asBUTENI0 00 OTCYTCTBUM TaKUX OINEYATOK
u (unu) ommOOK B CPOK, HE TMpeBbImamImi 4 pabounmx AHEH ¢ MOMEHTa
pEerucTpaluy COOTBETCTBYIOIIETO 3aMpoca.

8. MakcumanbHasi TPOJOJDKUTEIBHOCTh AJIMUHUCTPATUBHOM MpPOLIEAYPHl HE
JIOJKHA MPEBBINIATE S5 pabounXx JHEH.

9. Pe3ynabTaTOM aAMUHUCTPATHUBHOM NPOLEIYpPHl SBISIETCS BbIIAHHBIN
(HampaBJIEHHBIN) 3aSBUTEIIO IOKYMEHT.

Pa311e.11 4, q)OpMI)I KOHTPOJIA 324 HCITOJTHCHHUEM A IMUHUCTPATUBHOI'O perjiaMeHTa

1. KouTpons 3a  coOnojleHMeM W UCIOJHEHHEM  OTBETCTBEHHBIMU
JOJDKHOCTHBIMH JIMI[AMU TOJIOKEHUN PEriaMEHTa U MHBIX HOPMAaTUBHBIX MPABOBBIX
aKTOB, YCTAaHABIUBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO MyHUITUTIATHLHOU YCITYTH,
a TakXe TMPUHATHEM HWMH PEIICHUH, OCYIIECTBISET 3aMECTUTENb [ JiaBbl
Anvunuctpanuu CpICepTCKOr0 TOpOJCKOr0 OKpyra - mpenacenareib Komurera mno
YOPaBJIECHUIO MYHULIMTATbHBIM UMYIIECTBOM, apXUTEKTYpPE U TPAIOCTPOUTENBLCTRY, a
TaKke, B YacTH [IEJONPOU3BOJCTBA — YINPABISIOMNUN JenaMu  AJIMUHUCTpaAlUU
ChICEpPTCKOT0 TOPOJICKOTO OKpYTa.

2. KoHTpoJib 32 TIOJIHOTOM M KayeCTBOM TMPEJOCTABJICHHUS] MYHUIMIIAIBLHOM
YCIYI'M BKJIOYaeT B ce0s MPOBEJAEHUE TMPOBEPOK, BBISBICHUE M YCTpPAHEHHE
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HapylIeHUH TpaB 3asBUTENCH, MOATOTOBKY OTBETOB Ha OOpallleHHs 3asBUTENICH,
CoJIepKallluX KalmoObl Ha JedcTBUsl (Oe3leiCTBHE) CHEUUAMCTOB B XOJE
MPEA0CTaBICHUS MYHUITUTIATbHON YCIIYTH.

3. KoHnTponb ocymiecTBiasieTcss B popMe TEKYIIET0 KOHTPOJIA, a TaKKe MyTeM
MIPOBEICHMS TUTAHOBBIX W BHEIUTAHOBBIX IPOBEPOK COOJIOICHUS CICIHAIUCTAMH,
OTBETCTBEHHBIMU 32 TIPEJOCTABICHUE MYHUIUIAIBHONW YCIyrd, TpeOOBaHUIA
HACTOAIIETO AJMUHUCTPATUBHOTO PErIaMEHTA.

4. IInaHoBbIE€ MPOBEPKU OCYIIECTBIAIOTCS HAa OCHOBAaHUU MOIYTOJOBBIX WU
r'0JIOBBIX TUTAHOB PaOOTHI.

5. BHeriaHoBasi TIpoBEpKa MOXKET OBITh TIPOBEJEHA 110 KOHKPETHOMY
oOpallieHur0 3asBUTEN. BHemIaHoBass TIpoBepKa MPOBOJUTCS Ha OCHOBAHUH
MYHUIUIIAILHOTO MPABOBOTO akKTa, KOTOPHIM, B YHUCIE MPOYEro, OINPEIesieTCs
COCTaB JIMII, MPOU3BOIAIIMNX IPOBEPKY M HAIpaBJICHUs, MO KOTOPHIM OHa OyJeT
MPOBOAUTHCSA. Pe3ynbTaThl MpoBepKH 0OPMIISIIOTCS] AKTOM.

6.[lo pesynmpraTaM TIPOBEACHHBIX IPOBEPOK, B CIOydae BBISBICHHS
HapylIeHUN TMpaB 3asBUTEJECH, OCYIIECTBISETCS MNPUBICYCHUE BHHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATEIIHCTBOM.

Paszneu S. JlocyaeOHbli (BHeCy1eOHbIN) MOPAA0K 00:KAT0BAHMS PEeILICHUN U
aercTBud (0e3xeiicTBHUA) OPraHa, MPeaoCTABJIAIIIECI0 MYHHIMIIAJIbHYIO YCIYIY,
HX J0JIKHOCTHBIX JIML, MyHUIIHIIAJIbHBIX CJIYKALIMX
ChbICcepTCKOro ropoJiCKoro OKpyra

1. OcobeHHOCTH TOJaYM U PACCMOTPEHUS KAI00 Ha pEeIIeHUs W JeHCTBUS
(Oe3meiicTBME)  OpPraHOB  MECTHOTO  CaMOYMPABICHUS,  MPEAOCTABIISIONINX
MYHUITUTIATBHBIC YCIYTHU, U MX JODKHOCTHBIX JIMI, MYHUIUIAJIBHBIX CIIyKaIluX
OpraHOB MECTHOTO CaMOYIpaBJICHUS, MPEIOCTABISIONINX MYHHUIIMTIAIbHBIE YCIYTH,
yctaHoBJieHbl [lonmoxkeHueM 00 OCOOEHHOCTSIX MOJa4Yd M PAcCCMOTPEHUs Kallod Ha
pereHus 1 aeicTBus (O0e3AeCTBIE) OpraHOB, MPEIOCTABIISIONINX MYHHUIIATIATBHBIC
yciyru Ha Tepputopur ChICEPTCKOTO TOPOJCKOTO OKpyTa, WX JTOJDKHOCTHBIX JIHII,
MYHHUITUTIATBHBIX CITYXKAITUX, MPEAOCTABISIONINX MYHUIIATIATBHBIC YCIYTH, a TaKKe
Ha pemieHuss W JedcTBug  (Oe3melicTBUe) MHOTOQYHKIHMOHAIBHOTO — IIEHTpA
MPEIOCTABIICHUS TOCYIapCTBEHHBIX W MYHHUITUIAIBHBIX YCIYT M €ro paOOTHHKOB,
YTBEP)KJICHHBIM TOCTaHOBJICHHEM AamuHucTparuu ChICEPTCKOTO TOPOJCKOTO
OKpyTa.

HocynebHoe (BHecyneOHOE) 00KaIOBaHUE 3asgBUTEIIEM PEIICHUN W JACHUCTBUIN
(6e3meiictBusi) M®DII, pabotaHmka MO®I] Bo3MoxkHO B ciydae, eciau Ha MOI]
BO3JIO)KEHA (PYHKITUS TIO TPEJOCTABJICHUIO MYHUIIMITAIILHOW  YCIYTd B TIOJHOM
o0beMe, B TOpPSIKE, ompenelieHHOM 4JacTthio 1.3 cratem 16 denmepaabHOro 3akoHa
or 27 wmons 2010 rtoma Ne 210-®3 «OO0 opraHuzanuu MPEeIOCTABICHUS
rOCyAapCTBEHHBIX M MYHUIIMITAJIGHBIX YCITYTY.

2. 3asBUTENIb MOXET OOpaTUTHCS C KaJlOOOW, B TOM YHCIE B CIEAYIOIIUX
CIyqasix:

1) HapymieHue cpoka perucTpalyy 3ampoca 3asiBUTENS O NPelOCTaBICHUU
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MYHHULUIIATIBbHOW YCIIYTH;

2) HapylIEHHE CPOKa MPETOCTABICHUS MyHUIIMIIAIBHON yCIIyTH;

3) TpeGoBanme y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMAaTUMBHBIMM NPaBOBbIMU akTamu Poccuiickon @enepanuy, HOPMaTUBHBIMU
NpaBOBBIMM akTaMu CcyObekTOB Poccuiickoil ®enepauuu, MYyHUIMNAIbHBIMA
IIPaBOBBIMH aKTaMU I PEJOCTABICHHS] MyHULIMITAIBHON YCITYTH;

4) oTka3z B mpueMe JTOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMM TNpPaBOBbIMU akTamu Poccuiickon @Penepanuy, HOPMaTUBHBIMU
IPAaBOBBIMU aKkTaMH cyObekToB Poccuiickoit @Penepanuu, MyHULMIAIbHBIMUA
IIPAaBOBBIMM aKTaMU IS PEJOCTABJICHNS] MyHULIMITAJIBHOM YCIIYTH, y 3asBUTEIIS;

5) oTKa3 B NpeJOCTAaBICHUN MYHUIIMIIAJBLHOW YCIYTH, €CIM OCHOBAaHUS OTKa3a
HE MPEIYyCMOTPEHBI (peliepalibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU C HUMU
WHBIMA  HOPMAaTHBHBIMU  IIpaBOBBIMM  akTamMu  Poccuiickoi ~ ®Denepauuu,
HOPMAaTUBHBIMU  TNPAaBOBbIMH  akTaMu cyOwbekToB Poccuiickoit ~®enepauuu,
MYHUIMTIATbHBIMH IPABOBBIMU aKTAMH;

6) 3aTpeOoBaHUE C 3asBUTENS MPU NPEIOCTABICHUN MYHULUIIAIBHOW YCIyTH
IJIaThl, HE NPELYCMOTPEHHOW HOPMATUBHBIMHA NIPaBOBBIMH akKTamu Poccuiickon
®denepauyy, HOPMAaTUBHBIMU MPAaBOBbIMH akTaMH CcyObekTOB Poccuiickoi
denepanuuy, MyHUIIMIAIbHBIMUA TPABOBBIMHU aKTaMU;

7) OTKa3  opraHa, MPEJOCTABISIIONIETO0  MYHUIUOAIbHYIO  YCIYTY,
JNOJDKHOCTHOTO JIMIA OPraHa, IPEeJOCTaBIAIOIIET0 MYHULHUIIAJBHYK YCIYry, B
UCHPABJICHUU JOMYIIEHHBIX OMNEYaTOK W OMIMOOK B BBIJAHHBIX B pe3yibTare
IPEJOCTABICHUS MYHULMIAIBHOW  yCIyrd JOKYMEHTax JuOO0  HapylleHue
YCTaHOBJICHHOT'O CPOKa TaKUX UCIIPABJICHMIA;

3. XKamoba momaercs B THUCbMEHHOW (opMe Ha OyMaXHOM HOCHUTENE, B
ANEKTPOHHOM (hopme B AMUHHUCTpaIni0 ChICEPTCKOTO TOPOJCKOTO OKPYTa.

4. XKanoba mMoxkeT ObITh HaNpaBJieHa MO MOYTE, a TAKKE MOXKET ObITh MIPUHSTA
IPU JINYHOM NpUEME 3asIBUTENS.

5. JIn4yHBI mpHEM TpaKJaH OCYIUECTBISIETCA B IOPSAKE, YCTAaHOBICHHOM
JNEHUCTBYIOIIUM 3aKOHOAATENbCTBOM Pocculickoit denepanuu.

6. XKanoba gomxHa collepKarTh:

1) HammeHOBaHWE OpraHa, MNPEJOCTABISIIONIEIO0 MYHULMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeAoCTaBISIONIEr0 MYHULMIAIBHYIO YCIyry, JU0O
MYHHUITUTIATBHOTO CyXariero (paboTHHKA), pemieHus W AcicTBus (Oe3meiicTBue)
KOTOPBIX 00KaITyIOTCS;

2) ¢amunmio, UMs, OTYECTBO (TTOCTEAHEE - TPU HAJIUYUU), CBEIACHUS O MECTe
KUTEJIbCTBA 3asIBUTENS - PU3NUECKOTO JIUIIA, THOO HAMMEHOBAaHUE, CBEICHUS O MECTe
HAaXOXKIEHUS 3asBUTENS - IOPUAMYECKOTO JMIla, a Takke Homep (HoMepa)
KOHTaKTHOTO TejedoHa, aapec (agpeca) HIEKTPOHHOW MOYTHI (NMIPU HATWYUHU) U
MOYTOBBIN a/Ipec, M0 KOTOPHIM JO0KEH ObITh HANpPaBJIEH OTBET 3asBUTEIIO;

3) cBeneHusa 00 0OKalyeMbIX pElIeHUsIX U JeHcTBUsIX (Oe31eiicTBUr) opraHa,
IIPENOCTABIAIOIET0 MYHULMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMLA Oprasa,
IPEIOCTABIISAIOIIEI0 MYHULMIIAIBHYIO YCIYTy, JUOO MYHULMNAIBHOTO CIIY>KaILEro
(paboTHUKA);
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4) noBoAbl, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COIJIACEH C PEUICHUEM U
nerctBueM (0e3/1eliCTBHEM) OpraHa, MPEAOCTaBIIAIONIEr0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeAOoCTaBIIAIONIEr0 MYHHLIHMNAIBHYIO YCIYTy, JIHOO
MYHUIIMIIAJIBHOTO CIIy)Kalero (paboTHuka). 3asBUTENIEM MOTYT OBITh MPEACTABICHBI
JOKYMEHTHI (IIPH HaJMYWH ), TOATBEPKAAIONINE JOBOIbBI 3asSBUTEINSI, TUO0 UX KOITHH.

7. Kanoba MOMJICKUT PACCMOTPEHUIO JOJLKHOCTHBIM JIMIIOM, HaJIEJI€HHBIM
MIOJITHOMOYMSIMH TI0 PACCMOTPEHHUIO ka0, B TeueHue 15 (msaTHaamath) pabodmx
THE CcO JHA ee perucTpanuu, a B cliydae oO0KaJoBaHMS OTKa3a oOprasa,
MPENOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIa Oprasa,
MPEIOCTABIISAIONIET0 MYHUITUNIAIBHYIO YCIYTY, B MIPUEME JIOKYMEHTOB Y 3asBUTEJS,
100 B UCTIPABIICHUU JOMYIICHHBIX OMEYaTOK U OMIMOOK WJIH, B ClIyd4ae 00KaJlOBaHUS
HapyLICHUs YCTAHOBJIIEHHOTO CPOKAa TaKuUX HCHpPAaBIEHUH, - B TeueHue S5 (IATH)
paboumx AHEW CO THS €€ perucTparui.

8. Ilo pe3ynpTaTamM paccMOTpEHUs KaJloObl IPUHUMAETCS OJJTHO U3 CIEAYIOLIUX
pEeLIeHUN:

1) ynoBnerBopeHHe >xajnoObl, B TOM 4YHCJI€ B (OpME OTMEHBI MPHUHSITOrO
pereHus, UCTIPaBIICHUS JOIYIIEHHBIX OpraHoM, MIPEIOCTABIISIOMINAM
MYHUIIMIIAJIBHYIO yCIYyTy, OINEYaTOK W OIHOOK B BBIJAHHBIX B PE3yibTare
MPEIOCTABICHUSI MYHHUIIUIAIBHON yCIYyrd JOKYMEHTaxX, BO3BpaTa 3asBUTEIIO
JICHE)KHBIX CPEJICTB, B3MMAaHHE KOTOPBIX HE MPEAYCMOTPEHO, MYHHIIMIIAIbHBIMU
IIPABOBBIMU aKTaMH, a TaKXkKe B MHBIX (popMax;

2) 0TKa3 B YJIOBJICTBOPEHUHU KATOOBI.

9. B ynoBieTBOopeHHH Kan00bl MOKET ObITh OTKA3aHO B CIEIYIOMINX CIIydasx:

1) B pe3ynpTaTe paccMOTpPEHUs KajloObl M3JI0XKEHHbIE B HEH CBEIACHMS HE
MIOJITBEPIUIIHCD;

2) uMeeTcs BCTYIUBIIEE B 3aKOHHYIO CUJTY pPEIlIeHUe Cy1a, apOUTPaKHOIO cyia
10 Kano0e 0 TOM K€ MPEAMETE U 10 TEM K€ OCHOBAHUSIM;

3) xanmoba moAaHa JMIIOM, TOJHOMOYHS KOTOPOrO HE MOATBEPKIEHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

4) umMeercsl pelieHHe MO XKajloOe, MPUHATOE paHee B OTHOLIEHUH TOTO XKe
3asBUTEIS U TI0 TOMY K€ TIPEIMETY KaJIOObI;

5) mo pe3ynbTaTaM pPacCMOTPEHHUs >KajloObl pElIeHHs U  JeHCTBUSA
(Oe3nmeiictBue) opraHa AnamuHucTpauuu ChICEPTCKOTO TOPOACKOTO  OKpyTa,
IPEIOCTABIISAIONIET0 MYHUIMIIAIBHYIO YCIYTYy, €ro JOJDKHOCTHBIX JIMI[ JIMOO HMHBIX
MYHUIIMIIAJIBHBIX CIIY)KAIUX, IPUHATHIC U OCYIIECTBICHHBIEC B X0/I€ MPEIOCTaBICHHUS
MYHUIIUIIAJIbHON yCIyTH, IPU3HAHBI PABOMEPHBIMH.

10. J)Kanoba mosxeT ObITh OcTaBjIeHa 0€3 OTBETA B CICAYIOMIMX CITydasX:

1) Hamumuwe B >kKalioO€ HEIEH3YPHBIX JIMOO OCKOPOMTENbHBIX BBIPAKEHUH,
yrpo3 KU3HM, 3[0POBBI0 U MMYIIECTBY JOKHOCTHOIO JIMIA, a TAaK)K€ YJIECHOB €ro
CeMbH;

2) OTCYTCTBHE BO3MOXHOCTH MPOYUTATh KaKyrO-JIHMOO 4acTh TEKCTa KaJloObI,
dbamumio, UMs, OTYECTBO (MpU HAIWYWHU) U (WIM) TIOYTOBBIM ajpec 3asBUTENS,
yKa3aHHbIE B jkajo0e.

11. He no3aHee s, CIEIYIOUIETO 3a JHEM HPUHSTHS PEUICHUSs, 3aIBUTEIIO B
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NUCBMEHHOH (opMe WIM 10 JKEJIAHUIO 3asBUTENS B DIIEKTPOHHOM (opme
HaIpaBJISIeTCS MOTUBUPOBAHHBIA OTBET O PE3YJIbTATAX PACCMOTPEHUS KaIOOBI.

12. B cimydae yCTaHOBJIEHMS B XOJ€ WM IO Pe3yJbTaTaM pPacCMOTPEHMS
XKaloObl  MPHU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  MPABOHAPYLICHUS WU
NPECTYIUIEHUS, TOHKHOCTHOE JIMLO, HAJIEJIEHHOE MOJHOMOYHSIMH 110 PACCMOTPEHUIO
XKaynob, He3aMeUIUTENbHO HAmNpaBiseT HMEIOIIMECs MaTepualbl B OpraHbl
POKYpaTyphbl.

13. 3agBuTenb UMeET NpaBo 00KaJOBATh PELIEHUE MO KAJI00€ BBHIIIECTOSIIUM
JOJDKHOCTHBIM JIMIIaM WJIM 00KajloBaTh MPUHATOE PELIECHUE B CyIeOHOM MOpSIKE
B COOTBETCTBUH C 3aKOHOAAaTeNbCTBOM Poccuiickon denepanuu.

14. Undopmanus, yka3aHHas B JaHHOM paszjiene, MOMJIEKUT 00s3aTeIbHOMY
pa3sMeleHno Ha EnrHoM nopraie.
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IMpunoxenne Ne 1

K AZIMUHUCTPaTUBHOMY PETJIaMEHTY INPEA0CTaBICHUS
MYHHUIUNAIbHOHN ycIIyru «Bpiaua KONuit apXUBHBIX
JIOKYMEHTOB, ITOJTBEP K AAIOIINX NIPABO HA BIaJCHUE

3eMIICH»
®opma

(YKa)XuTe OpraHu3aluio, B KOTOPYIO 3assBUTENb OOpalaeTcs —
MKY «ChbicepTckuii palOHHBINH apXHUB JJOKYMEHTOB I10 JUYHOMY
cocTaBy» 1160 B AqMuHHCTpanuo ChICEPTCKOro FTOPOACKOT0 OKpyra)

oT

(naunmeHoBaHue 0. Jjuia / ®UO nmonHocThIo Gu3. nuna)

(IIOYTOBBIH a/Ipec 3asBUTEIIS)

(pCKBI/BI/ITLI JOKYMEHTA, YAOCTOBEPAIOUIECTO JINTYHOCTH 3a$IBI/[Te.TI$[)

(OTPH, VIHH op. mama)

(KOHTAKTHBIH TenedoH)

(ampec NIEKTPOHHOMU MTOYTHI)

3ASBJIEHUE
[Tpoury npenocTaBuThH

(YKa)KuTe HHTEPECYIOLIHE BOPOC, COOBITHE, (haKT, CBEACHHS i XPOHOIOTHYECKUE PAMKH 3arpaliiBaeMoi HHGopMAaLin)

ITpunosxexue:

Ne HaumenoBanune PexBu3uTHI

n/n MPEJCTAaBISIEMOr0 JOKYMEHTa MPEJCTABISIEMOr0 JOKYMEHTa
1. Konust okyMeHTa, yI0CTOBEPSIONIET0 JUIHOCTD 3asBUTENS

2. JIOBEpEHHOCTh Ha OCYIIECTBICHHE NEHCTBUIA OT IMEHHU 3asIBUTEIIS

3. Konmst nokymeHTa, MOATBEPKAAIOLIETO TOTHOMOYHS MIPEICTaBUTENS

3asBUTEJIA — FOPHJIMYECKOTO JIHIa
4.
5.

JIOKyMEHTBI, YKa3aHHbIE B IIyHKTaX 4-5 MOTYT OBITh MPEJOCTABJICHBI 3asIBUTEJIEM M0 COOCTBEHHOW MHUIIMATHBE
U HE SBJISIFOTCS 00513aTEIbHBIMU.

MHe pa3bsCHEHO, YTO B COOTBETCTBHHU C TpeOOBaHMAMH IyHKTa 3 yactu | crateu 7 PenepasbHOro 3aKkoHa
ot 27 utonsg 2010 roma Ne 210-®3 «O06 opraHM3aluy MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIUIAIBHBIX YCITYT)
OpTaHbl, MPEJIOCTABISIONNE MyHUIUTIIAJIBHBIE YCIYTH, HE BIpaBe TPeOOBATh OT 3asBUTENSI OCYIECTBICHHS ACHCTBUI,
B TOM YHCIIE COTJIACOBAaHMH, HEOOXOIMMBIX Ul MOIYyYCHHsS MYHHLIMNAIBHOW YCIYTHM M CBS3aHHBIX C OOpallleHHEM
B TOCYJAapCTBEHHBIC OPTaHbl, OpPraHbl MECTHOI'O CaMOYIPAaBJICHHUS W OPraHU3ALUH, 32 MCKIIOYCHHUEM YCIYT, KOTOpBIE
SBJISIIOTCSL HEOOXOAMMBIMH M 00S3aTeNbHBIMU Ul IIPEJOCTABICHUS MYHHIMNAIBHONH YCIYyTH, YTO JOKYMEHTBHI,
nepeyrcieHHble B IpuiioxkeHun Ne 2 k AIMUHUCTPAaTUBHOMY PErjlaMeHTy, He00s3aTe IbHbI JJIsl IPEACTABICHHUS U MOTYT
OBITH MMOJYYEHBI OPraHOM, MPEIOCTABISIONMM MYHUIMIAIBHYIO YCIYTY, CAMOCTOSTENbHO. JIOKyMEHThI PHOOIIAIOTCS
MHOIO IO COOCTBEHHON MHHIIHATHBE.

B cootBercTBHU ¢ DenepanbHbIM 3ak0oHOM OT 27 utoiist 2006 roma Ne 152-@3 «O mepcoHaIbHBIX TaHHBIX» A0
cormacue Ha 00paboTky (cOop, cHCTeMaTH3aIMio, HAKOIUICHWE, XpaHEeHWe, VYTOYHEHHEe, HCIIOJIb30BaHHE,
pacnpocTpaHeHue, B TOM 4HCJe Tepeaady, o0e3nnunBanue, OJOKUPOBaHHE, YHUYTOXKEHHE) CBEJCHU, YKa3aHHBIX B
HACTOSIIIEM 3asBJICHUM W IIPWIAraeMbIX K HeMy JokyMmeHTax. Coryiacue JIeicTBYeT B T€YEHHE OJHOTO Toja CO JIHA
MOATNMCAHUST HACTOSIIEro 3asBIeHUA. MHE pa3bsCHEHO, YTO JaHHOE COIJIACHE MOXKET OBITh OTO3BaHO MHOIO B
ICbMEHHOH (opme.

PesylIbTaT IPeI0CTABICHHS YCIyTH (IIPOCTABBTE 3HAK «\» HAPOTHB BEIOPAHHOTO CII0CO6A):

[ nomyay nuano;
[] npomy HanpaBuTH HOYTOBBIM OTIPABIEHUEM TI0 aJpecy:
[ uonyuay mwano 8 M®LI 1o aapecy:

« » roga

(nara) (nmoamucek) (vHMLMAITBI U haMuUITHs)
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IMpunoxernne Ne 2
K AZIMUHUCTPaTHBHOMY PETTIAMEHTY IPENOCTABICHHS
MYHULMIAIBHON yciyru «Bpinaya KOUi apXUBHBIX
JIOKYMEHTOB, MOATBEPIKAAIOIINX MIPABO HA BIAaJCHHUE
3eMIIeH»

®opma

(He00x0AMMO BBIOpATh OPraHU3alLUIO, B KOTOPYIO 3asiBUTEIb
obparaercs: B MKY «CpicepTckuil pailOHHbIH apXUB JOKYMEHTOB
TI0 IMYHOMY COCTaBY» JIH00 B AIMHUHHCTpAIHio ChICEpPTCKOro
TOPOJICKOTO OKpYyTa)

oT

(manmeHoBaHHe opugdeckoro auia / @10 moaHOCThI0 GH3NIECKOro
JUna)

(IOYTOBBIH afpec 3asBUTEIIS)

(peKBI/ISI/ITLI JOKYMEHTA, YOAOCTOBEPAIOUIETO JINYHOCTH 3a$[BI/ITeH$I)

(OI'PH, VTHH ropuaudeckoro jiuma)

3ASABJIIEHUE
00 UCTIPaBIIEHUH TEXHUYECKOM OIMOKH

CooOmiato 00 ommuOKe, TOMYIIEHHONW MPH OKa3aHUUM MYHHMLIMIAIbHOM yciyru «Bwimaua
KOMHI apXUBHBIX JOKYMEHTOB, ITOJITBEPKAAIOLINX MPABO HA BJIAJICHUE 3eMIICH.

3amucaso:

HpaBI/IJ'ILHHe CBCACHUA:

HpOH_Iy HUCIIPAaBUTh AONYHICHHYIO TCXHUYCCKYIO OH_II/I6Ky

IIpunoxenue:

[pomry HHPOPMHPOBAaTH MEHS O pe3yJabTare PACCMOTPCHUs HACTOSIIErO 3asBIICHUS
(OTMETUTH BHIOpPAHHBIN BapUAHT):
(] mo4TOBBIM OTHpABICHUEM TI0 aJIPECY:
1 no renedony:

1 mo snekTpoHHOM mouTe:

CooOmraro, yto B cootrBercTBuu ¢ DegepanpHbiM 3akoHOM oT 27 wmrons 2006 roma
No 152-®3 «O mepcoHaNBbHBIX JAaHHBIX» S a0 corjiacue Ha oOpaboOTKy, a Takke, B cCiydae
HEOOXOIUMOCTH, Tepeqadyy MOMX [epCOHANbHBIX JaHHBIX, B paMKax JICWCTBYIOIIETO
3aKOHOJATeJILCTBA.

« » 20 roaa
(z[aTa mogayu 3&5{BJ’ICHI/I${) (J'H/I'-IHaﬂ NOJANHCH, HHAIHAJIBI 1 q)aMPUH/IiI 335{BHTCJ’I5{)




